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	Primary Function:
	Support on Social Media Platform Management and Marketing for ASEAN Region

	Designation:
	Marketing Internship
	Division:
	PT
	Job Grade:
	

	Reports to:
	Regional Sales Manager - ASEAN
	Staff Responsibility:
	No

	Current incumbent:                    
	N/A
	Effective Date:
	Immediate


	KEY ROLES AND RESPONSIBILITIES
	% of Time 

	· Manage and grow the community for new Facebook Page
· Support region in gathering market information

· Support administrations and coordination between Singapore and Italy HQ counterparts

· Generate reports that build useful customer profiles


	


	POSITION REQUIREMENTS

	EDUCATION: Minimum Diploma in Marketing, Social Media or Digital Marketing related studies


	WORK EXPERIENCE: 
· Good understanding of Facebook Page Administration


	LANGUAGES:
· Fluent in English, both written and spoken

	 SOFTWARE SKILLS
· Quick assimilation of customized corporate software
· Basic Microsoft Office

· Basic knowledge of Facebook and Lazada

	SPECIAL SKILLS
· Creative and Proactive

· Enjoys challenges and willing to learn

· Ability to make proposals and decision making based on historical data and logical reasoning

· Able to communicate ideas effectively




The contents of this Position Description act to provide the employee, and the Company, with an overview of the general tasks, responsibilities and competencies (referred to in the HR system as Qualifications) required in the performance of the stated position.  This document does not act to override the Company’s right to request the employee to perform reasonable and lawful duties and tasks not stated in this document.  Nor does the document act to restrict the Company’s ability to measure performance on standards, duties and responsibilities that are not stated in this document.

	Signatures
	Date

	Employee Name (Print)
	
	

	Employee Signature
	
	

	Superior Name (Print)
	
	

	Superior Signature
	
	

	Next Level Superior (Print)
	
	

	Next Level Superior Signature
	
	

	HRL (Print)
	
	

	HRL Signature
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