PHU LUC
Advanced due diligence framework

Khung thdm dinh chi tiét m& réng

SNV conducts due diligence on all consultants, vendors and partners with whom we work as part of
our commitment to our donors as well as to the delivery of quality services and programming. In this
way, we aim to ensure the best use of the funds with which we are entrusted.

SNV tién hanh thdm dinh chi tiét d6i vdi tat cd cdc chuyén gia tw vén, nha cung cép va déi tdc ma chiing
téi lam viéc nhw mét phén trong cam két cda ching téi vdi cdc nha tai tro cling nhw viéc cung cdp cdc
dich vu chdt lwong cho chuong trinh/ dw dén. Bing cdch ndy, ching téi hudng dén viéc dém bdo st
dung t6t nhét cdc khodn tién ma chung téi duoc dy thdc.

The data supplied in this due diligence framework will be validated by SNV through remote or physical
checks, or both. In accordance with SNV’s General Data Protection Regulation (GDPR) framework
(which complies with the European Union’s GDPR 2018), the hardcopy and electronic data you provide
will be kept secure and will only be used by SNV for programming and procurement purposes. Data
will be kept for 10 years at which point it will be destroyed. By submitting your signed due diligence
framework, you stipulate that you agree with this data use, storage and protection.

D liéu dworc cung cép trong khung thdm dinh chi tiét nay sé dugc SNV xdc nhén théng qua kiém tra
ttr xa hodc kiém tra thyc té hodc cd hai. Theo Quy dinh Bdo vé dir liéu chung (GDPR) ctia SNV (theo
GDPR 2018 cta Lién minh chdu Au), bén ctrng va bén mém dir liéu ma Ong/ Ba cung cép sé dworc gid
an toan va sé dugc SNV st dung chi cho muc dich thuec hién dw dn va mua sdm. D liéu nay sé duroc
lwu git¥ trong 10 ndm va sé dugrc hdy. Bdng cdch giri khung thém dinh chi tiét da ky két, Ong/ Ba xdc
nhén déng y vdi viéc st dung, lwu tri¥ va bdo vé dir liéu nay.

Please complete the following form to the best of your ability. If you have any questions, please contact
Ms. Bui Thi Phuong Thao — Procurement Officer at SNV.

Vui Idng dién vao méu sau déy. Néu Ong/ Ba cd bt ky cdu hdi nao, vui 1ong lién hé vdi Ba Bui Thi
Phuwong Théo — Cdn bé Mua sdm ctia SNV.

Please provide copies of all attachments and documents that are requested in the form.
Vui 1ong cung cép bén sao cdc tai liéu dwoc yéu cdu trong biéu méu sau.

Part A — General information/ Phédn A - Théng tin chung

Name of partner/vendor/consultant
Tén déi tdc/nha cung cdp/tw van

Trading name (if different from above)
Tén giao dich (néu khdc vdi ndi dung & trén)

Postal address
Dja chi gui thw

Town/ Thj trén:

Physical location of business premises

Dia chi co sé kinh doanh Street/ Buong phé:

Ward/ commune/ Phuong/ xa:




Building name/ Tén toa nha:

Floor/ Téng:

Primary contact person
Nguai lién lac chinh

Name/ Tén:

Mobile number/ Sé dién thoai di déng:

Email:

Nature of organisation (e.g. sole
proprietorship, non-governmental
organisation, public limited company,
partnership, etc)

Logi hinh té chire (vi du: doanh nghiép tw
nhén, té chirc phi chinh phd, céng ty TNHH,
quan hé déi tdc, v.v.)

Name(s) of the proprietor, directors or partners and their nationality
Tén cua chd s& hitu, gidm déc hodic déi tdc va qudc tich

Name, nationality and position held
Tén, quéc tich va chirc vu

Name, nationality and position held
Tén, quéc tich va chirc vu

Vendor/ consultant’s operations
Linh viec hoat déng cda nha cung cap/ tu van

Year established/registered:
Nam thanh 1ap / dang ky

Duration of operation:
Thoi gian hoat dong

Objectives, mandate, mission:
Muc tiéu, Thdm quyén, Nhiém Vu

Outside of your registered physical premises
listed above, list the address of any and all
offices from which you operate to provide
services

Ngodi dja chi dd déng ky & trén, Ong/ Ba hdy
ligt ké dia chi cdc vdn phong ma don vj cia
Ong/ Ba hoat déng dé cung cdp dich vu

Vendor/consultant registration no. and

Country of registration: Vietnam

country of registration (attach copy) Quéc gia ddng ky:
S6 ddng ky kinh doanh cda nha cung cdp dich

vu/ tw vén va quéc gia ddng ky (Dinh kém bén

sao) Number/sé:

VAT registration no. (attach copy) .

Sé ddng ky VAT (Pinh kém bén sao) Number/36:

Tax identification number registration (attach

copy) Number/Sé:
Ddng Ky Md S6 Thué. (Pinh kém bédn sao)

Trade licence/business permit (attach copy) Number/sg:

Gidy phép kinh doanh (Binh kém ban sao)

In addition to the documents listed in Part A above, partners, vendors and consultants must provide

copies of the following documents:




Ngodi cdc tai liéu duoc liét ké trong Phén A & trén, cdc déi tdc, nha cung cdp va don vi tw véan phdi
cung cdp bén sao clda cdc tai lidu sau:
e Annual report (incl. financial report) of last two financial years;/ Bdo cdo hang ndm (bao gém
bdo cdo tai chinh) cda hai ndm tdi chinh gén nhét;
e External independent audit report with management letter of the last financial year;/ Bdo
cdo kiém todn ddc ldp kém theo thw dai dién cda ndm tai chinh gén nhét;
e Organisation chart and/or bylaws;/ So' d6 té chirc va/hodic cdc quy dinh;
e Proof and confirmation that statutory social insurance contributions and taxes, etc. required
by national laws have been paid. / Bdang chitng va xdc nhdn dd hodn thanh cdc khodn déng
gop va thué bdo hiém xd héi theo ludt dinh, v.v. theo ludt Viét Nam.

Part B — Eligibility/ Phdn B — Diéu kién bdt budc

Do any of the following apply to your firm/company/organisation, or to (any of) the
director(s)/partner(s)/proprietor(s)

C6 bét ky diéu ndo sau ddy dp dung cho céng ty hodc té chirc cda 6ng/ba, hodc (bdt ky) giam déc/ déi
tdc/ chu sé hitu hay khéng?

Have you or your principals been the
subject of legal proceedings for
insolvency, bankruptcy, receivership
or your business activities suspended
for related reasons?

Ong/ Ba hodc gidm déc cta Ong/Ba cé
dd tirng lién quan dén cdc thi tuc té
tung phdp ly vi mét khé néng thanh
todn, phd san, bj quan ly tai sén hodic
cdc hoat déng kinh doanh ctia Ong/ Ba
bi dinh chi vi ly do lién quan chua?

Yes/ No If yes, give details
Cé/Khéng | Néu C6, cung cdp chi tiét

Have you been convicted of a criminal
offence related to business or
professional conduct?

Ong/ Ba dd tirng bj két én hinh su lién
quan dén hanh vi kinh doanh chuva?

Yes/ No If yes, give details
Cé/Khéng | Néu C6, cung cép chi tiét

Have you had any contracts
terminated for poor performance in
the last five years, or any contracts
where damages have been claimed by
the client? Yes/ No If yes, give details

Ong/ Ba dd c6 bt ky hop ddng ndo bi | C6/Khdéng | Néu C6, cung cdp chi tiét
chdm ddt vi hoat déng kém hiéu qué
trong ndm ndm qua chwa, hodc cé bét
ky hop déng ndo ma khdch hang dé
yéu cdu bdi thuwdng thiét hai chua?

Part C — Conflict of interest/ Phén ¢ — Xung dét lgii ich
Please provide answers to the following statements:

Vui 1dng cung cép céu tré I cho cdc tuyén bé sau:



To the best of your knowledge, have you or any employee or staff
member of your organisation or firm, ever been employed by SNV?
Theo nhitng gi Ong/ Ba biét, Ong/ Ba hodc bat ky nhdn vién ndo trong
t6 churc hodc cong ty cua Ong/ Ba dd tirng duoc SNV tuyén dung chua?

Yes or No

C6 hodc Khéng

If yes, provide the name of the person in your organisation, and a
description of the employment period, including job title, the duration
of the employment period, the country of employment.

Néu C6, hdy cung cdp tén cua ngudi trong té chire cua Ong/Bd va mé té
Vvé thoi gian lam viéc, bao gém cé chirc danh, thoi gian lam viéc, quéc
gia lam viéc.

Is any employee or staff member of your firm, company or organisation
related (by blood, marriage or otherwise) to any employee of SNV in
Vietnam)?

C6 nhén vién ndo trong céng ty/ té chire cia Ong/ Ba c6 lién quan (theo
huyét théng, hén nhdn) véi bat ky nhdn vién nao cua SNV Viét Nam
khéng?

Yes or No

C6 hodc Khéng

If yes, please provide the name of your staff and the name of the SNV
staff member they are related to. State the nature of the relationship.

Néu cé, vui long cung cdp tén cta nhdn vién cia Ong/ Bd va tén cla
nhdn vién SNV ma ho ¢6 lién quan. Néu ré ban chat cia méi quan hé

Are there any other potential conflicts of interest between you/your
firm, company or organisation and SNV or any of its partners, staff,
offices, contracted consultants or vendors?

C6 bét ky xung dét loi ich tiém ndng nao khdc gitta Ong/Ba, cong ty
hodc té chure cia Ong/ Ba va SNV hay c6 bat ky xung dét tiém néng nao
gitta déi tdc, nhdn vién, vdn phong, tuw van hodc nha cung cép ndo trong
hop déng khéng?

Yes or No

C6 hodc Khéng

If yes, please provide further information here.

NéEu cé, xin vui ldbng cung cdp thém théng tin & day.




Conflict of Interest Checklist (individual Vendors/ Consultants/
Partners)

Danh sdch kiém tra Xung dét lgi ich (Danh cho nhé cung cép/ Tw vén/
Déi tdc)

Vendors, Consultants or Partners of SNV are obliged to declare any situation that can potentially create a
conflict of interest, to guarantee that their activities and interests do not conflict with their contractual
obligations with SNV.

Nha cung cép, Tw vén hodc Déi tdc cia SNV cé nghia vu trinh bay bét ky tinh huéng ndo cé thé géy ra xung
dét loi ich, @€ ddm bdo khéng cé méu thuén giira cde hoat déng va loi ich cia Ong/Ba vdi nghia vu hop
déng cta Ong/Ba vdi SNV.

If any of the below situations or facts apply to you, please check (tick) the box.

Néu bét ky tinh huéng hodc sw viéc ndo durdi ddy cé thé dp dung vdi trudrng hop cta Ong/Ba, vui long ddnh
déu vao 6 tréng.

Please be aware that this is not an exhaustive list, if there is any situation not considered in the present
document that can create a conflict of interest, please indicate in the last box.

Luu y rdng ddy khéng phdi la danh sdch day dd, néu cé bét ky tinh huéng ndo khéng duoc duwa ra trong
tai liéu nay nhung cd thé géy ra xung dét loi ich, Ong/Ba vui Iong néu ré trong muc cuéi.

1. The Vendor, Consultant, Partner (or any of its agents, staff, etc.), maintains a | Yes__ No
relationship under family law (wife/husband, registered partner or other life | C6 Khéng
companion, foster child and relatives by blood or marriage up to the second
degree) with an employee of SNV.

Nha cung cép, Tw véin, Béi tdc (hodc bt ky dai ly, nhdn vién nao cia Ong/Ba,
v.v.) c6 méi quan hé gia dinh (vo/chdng, ban d&i hop phdp, con nudi va ho hang
theo huyét théng hodc hén nhén dén d&i thi hai) véi mét nhén vién cua SNV.

2. An employee of SNV has a position or interest, personal or financial, in this | Yes No
Vendor, Consultant, Partner. Cco Khéng
Nhén vién cda SNV nhdn dugc mét chire vu hodc loi ich, vé cd nhdn hodc tai
chinh, tir Nha cung cdp, Nha tw van, D6i tde nay.

3. TheVendor, Consultant, Partner is dedicated to some external work that could | Yes No

lead to a conflict of interest with respect to their obligations with SNV. For | C6___ Khéng____
example: political affiliations, business relationships with customers from SNV
etc.
Nha cung cdp, Tw vén, Déi tdc hién dang thuc hién mét sé cdng viéc bén ngoai
6 thé dan dén xung dét lgi ich déi vdi nghia vu cdia ho véi SNV. Vi du: cdc déng
phdi chinh tri, quan hé kinh doanh vdi déi tdc khdc cua SNV, v.v.
4. The Vendor, Consultant, Partner is a former employee of SNV. Yes No
Nha cung cép, Tw vén, D6i tdc tirng la nhén vién cia SNV. C6 Khéng
5. The Vendor, Consultant, Partner has offered or provided inappropriate gifts,
lodging or entertainment to an employee of SNV. Yes No
Nha cung cép, Tw vén, D4i tdc duwa ra dé nghi hodc tdng qua, chd & hodc phu | €6 Khéng
cdp khéng phti hop cho nhén vién cda SNV.
6. The Vendor, Consultant, Partner is employed by a current client of SNV.
Nha cung cép, Tv vdn, Déi tdc duoc tuyén dung bdi mét déi tdc hién tai cla | Yes_ No
SNV. o Khéng
The Vendor, Consultant, Partner has received additional information relating
to the procurement process that has not been provided to all candidates in | Yes___ No
consideration. o Khéng




Nha cung cép, Tw vdn, Déi tdc dd nhdn duoc cdc théng tin bé sung lién quan
dén qud trinh mua sdm ma chuwa céng b réng rdi cho tdt cé cdc tng vién dang

duwoc xem xét.
8. None of the above apply. However, there may be other facts which could | Yes_ No_
generate conflicts of interest, which | state herewith. o Khéng

Khéng c6 muc ndo & trén dung vdi trurong hop cua Ong/Ba. Tuy nhién, c6 thé
6 nhi¥ng sw viéc khdc cé thé géy ra xung dét loi ich, Ong/Ba vui long trinh bay
sau ddy:

Part D - Sworn statement/ Phan D — Tuyén bé trang trong
Having provided the information, we hereby state/ Sau khi dd cung cdp théng tin, ching téi xin cam
doan:

That the information furnished in this form is accurate and true to the best of our knowledge/ Théng
tin dwoc cung cdp trong don cua ching téi la dung sw that

We enclose all the documents and information required for this due diligence check/ Ching téi guti
kém theo tdt cé cdc tai liéu va théng tin can thiét cho kiém tra thdm dinh chi tiét nay.
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