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Letter of Interest for Consultancy Services

Date: [insert date]
Subject: Expression of Interest for Consultancy Services for Coaching, Sector advisory, and Business consulting support – SHIFT Project 
Dear Sir/Madam,
My name is [insert name].
This letter is submitted in response to your public call for expressions of interest regarding the provision of targeted coaching, sector advisory services, and business consulting support based on the specific needs of supported SMEs and of the Shifting Investment Flows Towards Green Transformation (SHIFT) project of SNV in Vietnam, dated [insert date].
I hereby submit my expression of interest via this letter, with necessary information according to the standard form attached. I confirm that the information provided is accurate to the best of my knowledge. Based on the information, I understand that SNV Vietnam would be able to evaluate my experiences and expertise to pre-qualify for the aforementioned assignment. Furthermore, I also acknowledge that SNV Vietnam reserves the right to decide whether to pre-qualify me without the obligation to disclose the reasons.
I look forward to the opportunity to contribute to this initiative and appreciate your consideration.
Sincerely yours,

Signature: [insert signature]




Attachment 1: CVs of individual consultant(s) 
Attachment 2: Areas of expertise selection & 02 references
Attachment 3: Relevant qualifications, including demonstration of experience coaching or providing services to SMEs, certificates, and professional licenses 
Attachment 4: Scanned copy of national identity card/passport

Section 1. General information
	Consultant name:
	[insert here]

	Address:
	[insert here]

	Telephone no.:
	[insert here]

	Email:
	[insert here]


Section 2. Areas of expertise & Years of professional experience
(please select all that apply)
Sector advisor
	Area of expertise
	<5 years
	5-10 years
	>10 years

	Renewable energy solutions (e.g. solar, wind, distributed energy systems, energy storage, etc.
	
	
	

	Energy efficiency and energy management 
	
	
	

	Bioenergy and biofuels 
	
	
	

	Low-emission transport and e-mobility solutions 
	
	
	

	Digitalisation and climate technology solutions 
	
	
	

	Greenhouse gas (GHG) emissions measurement and reporting 
	
	
	

	Environmental and social risk management 
	
	
	

	Energy and climate policy and regulatory advisory
	
	
	

	Carbon markets and climate finance mechanisms
	
	
	

	Other, please specify [insert here]
	
	
	


Business Consultants
	Area of expertise
	<5 years
	5-10 years
	>10 years

	Business model development and commercialisation 
	
	
	

	Financial planning and investment readiness 
	
	
	

	Market assessment and go-to-market strategy 
	
	
	

	Operations and growth strategy 
	
	
	

	Sales strategy (pricing, channels, partnerships)
	
	
	

	Commercial contracting and deal structuring
	
	
	

	Preparation of investment-grade materials (pitch deck, financial model, ESG plan, etc.)
	
	
	

	Investor communication and pitch delivery
	
	
	

	ESG/GESI integration into business plan and reporting
	
	
	

	Market research and competitive analysis
	
	
	

	Other, please specify [insert here]
	
	
	


Coaches
	Area of expertise
	<5 years
	5-10 years
	>10 years

	Leadership and management coaching for founders and senior management
	
	
	

	Founder/Leadership effectiveness and organisational development
	
	
	

	Strategic prioritisation and decision-making
	
	
	

	Team management and communication
	
	
	

	Founder/leadership resilience and adaptive leadership
	
	
	

	Other, please specify [insert here]
	
	
	


Section 3. Relevant experience and qualifications
(please select all that apply)

Educational background:
 Master's or above degree in relevant technical areas 
 Bachelor’s degree and/or professional certifications in relevant technical areas
English fluency: 
 Native or bilingual proficiency 
 Full professional proficiency 
 Minimum professional proficiency 

Vietnamese fluency: 
 Native or bilingual proficiency 
 Full professional proficiency 
 Minimum professional proficiency 

Regional experience: 
_____ years of experience in relevant projects in Southeast Asia / Asia Pacific (APAC)

Others: 
 Experience working with SMEs, startups, or growth-stage  
 Experience providing coaching, advisory, or technical assistance services 

Nationals of Vietnam belonging to historically underrepresented or disadvantaged groups (women, people with disabilities, people from ethnic minority groups, etc.) are strongly encouraged to apply.
Section 4. Ethics self-declaration for consultant
I, [name of the authorised representative], hereby declare to Stichting SNV Nederlandse Ontwikkelingsorganisatie (SNV) that:
a) There are no potential conflicts of interest between me and SNV or any of your donors, partners, staff, offices, contracted consultants, or vendors. Conflicts could be, and not limited to, relations with SNV personnel, past employment, adverse actions taken against SNV, etc.
b) I have not been subject to legal proceedings for insolvency, bankruptcy, receivership, or my/ our business activities suspended for related reasons.
c) I have not been convicted of a criminal offense related to business or professional conduct.
d) I am not delinquent in my obligations to pay taxes and social security contributions and have fulfilled my tax obligations in the last three years. I haven’t had any contracts terminated for poor performance for the last five years, or any contracts where damages have been claimed by the contracting authority/client.
e) I apply zero tolerance against any safeguarding incidents and do not engage in sexual exploitation, harassment, and abuse.
f) I commit to report any fraud or physical violence and SEAH* issues in line with the reporting procedures outlined.

I, the undersigned, warrant that the information provided in this form is correct, and in the event of changes, details will be provided as soon as possible.





Signature: [insert signature]
Name and Title: [insert name and title]
Date: [insert date]

*SEAH: Physical violence and Safeguarding, child protection, and protection from sexual exploitation, abuse, harassment, modern slavery, and human trafficking
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