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	Assistant Head
Job Description and Personal Specification

	
	

	Job title:
	Assistant Head

	Place of work:
	At one of the sites within the school

	Hours of work:
	37 hours per week

	Salary/Grade:
	Education – Middle Leadership

	Reports to:
	Deputy Head Teacher.

	Level of screening:
	Enhanced DBS

	

	Who we are



Catch22 exists to help build a society where everyone has a good place to live, good people around them, and a fulfilling purpose. We call these our '3Ps'.

We achieve this in two ways. First we improve lives on the frontline through delivery of public services. Secondly, we use our knowledge to change 'the system', to fix the complex web that can trap and disempower those it was set up to help. With the heart of a charity and the mindset of a business, we are uniquely placed to deliver on this challenging agenda.

	Where you fit in

	
To provide effective leadership and management on a specific site for a registered school, delivering a safe and secure education provision for students with complex needs and behaviours.
To be the driver in behaviour management and student support for complex and vulnerable students.
To manage the educational environment, which supports and motivates students with complex needs, whilst they undertake a high quality and aspirational curriculum. 
To drive performance and outcomes in engagement, curriculum, quality of teaching, safety, achievement and progression.
To work with the Deputy Head Teacher to ensure that the school’s overall effectiveness is judged by OFSTED as consistently good or outstanding.


	Main Duties & Accountabilities



Leadership and management:
· Act as role model; champion Catch22 and the Education directorate’s vision and values.  
· Be the lead for the development of the local self-assessment report with subsequent improvement planning and contribute to the overall quality improvement process of the school.
· Manage and analyse performance data and report to Deputy Head Teacher and Executive Principal. Take appropriate actions to address areas of underperformance.
· Work with the Lead Practitioner and Head of Quality of Education to improve the quality of teaching and learning by following and implementing the Catch22 Education expectations and the school’s observation of teaching and learning procedures.
· Manage and implement the performance review process by setting targets for individual and team performance. Manage areas of staff underperformance effectively and timely.
· Support the training and development of staff to ensure the delivery of outstanding teaching and learning.
· Lead and manage the team in regard to safeguarding, ensuring all Catch22 safeguarding and child protection processes are followed, and that all staff are compliant with all statutory training.
· Support pupils’ learning and caring behavior on-site and lead in the development of individual and whole school behavior plans.
· Ensure that appropriate behaviour strategies and physical interventions are in place and training is completed when required.
· Work with the Deputy Head Teacher to manage the referral process.  Take a leading role in marketing, publicity and networking events and maintain good relationships with stakeholders.
· Effectively manage the site’s finances and resources in line with Catch22’s policies and procedures; be responsible for meeting targets for expenditure and income; be the dedicated budget holder for the site.
· Be responsible for the safe running of the school site including adhering to all health and safety policies and regulations, including compliance with the Independent School Standards. 
· Recruit, coach, develop, motivate and manage direct reports in line with employment policies, procedures and best practice.

Assistant SENCO:

· Support the EHCP Annual Review Process within your site to ensure Catch22 fulfils its legal duty and requirements to meet needs of learners. 
· Review the provision of all pupils with the SENCO regularly to ensure that Catch22 offer the correct support and interventions for all pupils; this includes reviewing the quality and impact of the provision. 
· Create an inspirational learning environment with high expectations of learner achievement, success and progression.
· Implement the agreed curriculum and be accountable for its quality as defined by the Catch22 Education policy, school offer, the commissioner and the individual needs of the students.
· Engage with parents regarding the progress of learners, ensuring that they are engaged and supportive in all aspects of our delivery.
· Build effective and supporting relationships with students and families/carers; embed that trust and support within the education process.
· Be the lead professional and drive the multi-agency support for every child; leading each Advocate to create and maintain a home environment conducive to learning.
· Be the role model for inclusive learning and the recognition and celebration of diversity.
· Through the assessment process, ensure that learners’ needs are identified, oversee the development of IEPs and implement strategies to monitor performance regularly and effectively.
· Manage, implement and monitor the timetable, so that teachers and support staff are deployed effectively and efficiently, ensuring learner success.
· Oversee relationships with awarding bodies and ensure a robust internal verification process, by reporting on assessment, moderation and best practices within the area.
· Teach across a range of learning programmes ensuring at least good outcomes for pupils.

Other duties:
· Take on thematic lead according to local need.
· Any other duties that may reasonably be required to deliver this role.


	What does good look like for this role?



As Assistant Head you will provide a safe and secure school for pupils and staff. You will ensure that you demonstrate good skills and knowledge so that the independent school
standards are met consistently and you will fulfil your responsibilities effectively to actively promote the well-being of pupils. You will ensure that all pupils with an EHCP have an annual review and that this is a high quality experience for the young person, the parent/carer and the Local Authority. 

	Organisational Relationships	

	
· Reports to the Deputy Head Teacher.
· Line manages Teachers, Advocates, Teaching Assistants, Learning and Support Assistants and other staff as required.
· Develops positive relationships with students, parents/carers, external agencies (e.g. social services) and other key stakeholders.
· Develops positive relationships with key personnel in the Catch22 Group.
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Classification : Official

	Job Title: Person Specification

	COMPETENCY
	ESSENTIAL
	DESIRABLE
	ASSESSMENT

	QUALIFICATIONS
	A recognised higher qualification with significant experienced of teaching and planning with a willingness to work towards QTS.
Degree in related subject.
It is a requirement that the post holder has attended/will attend local safeguarding training that complies with national guidance.
	
	

	KNOWLEDGE
	A working knowledge of ALP and educational structures and procedures.
A clear understanding of the local, regional, and national environment and the policies and legal requirements which impact on a school safer recruitment, safeguarding and health and safety.
Sound understanding of relevant qualifications frameworks and of a range of teaching and learning strategies.

An exceptional specialist in enabling pupils to overcome their barriers for learning with considerable understanding of those barriers and strategies to overcome them.
	
	

	EXPERIENCE

	Experience of working with children that struggle in mainstream education including those with ACEs, complex, high behaviour and additional learning needs.
Experience of quality assurance and leading and managing teams to improve performance and deliver outstanding teaching and learning.
Experience of managing and leading curriculum.

Experience of working in a multi-agency environment, working as the lead professional for extremely complex and challenging students and their families/carers.

Experience of Ofsted inspection and a clear understanding/working knowledge of the common inspection framework and independent schools regulations. 
Experience of financial management.

Experience of leading change.

	
	

	SKILLS & ABILITIES
	Ability to set, achieve and demand performance targets and to effectively manage identified areas of underperformance.
Ability to form supportive relationships with vulnerable and complex needs students and their families/carers.

Ability to work in volatile situations with a clear understanding of strategies and plans to reduce negative behaviour.

Ability to work flexibly and effectively as a member of the team and to make a positive contribution to the management of the education directorate.

Ability to formulate complex and individualised programmes of education, including social and cognitive development.

Interpersonal and communication skills of a high level including analysing and reporting on data.

Adaptability to change and new ideas.
	Proven ability to negotiate with and influence a variety of internal and external stakeholders.



	

	OTHER
	Share Catch22 values
Awareness of and commitment to Equality & Diversity
Willing to travel and work flexibly
Desire to develop and undertake training as required
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