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	Safeguarding and SEND Lead 
Job Description and Personal Specification

	
	

	Job title:
	Safeguarding and SEND Lead 

	Place of work:
	Homebased with travel to college sites

	Hours of work:
	37 

	Salary/ Grade:
	Operational – Team Leader

	Reports to:
	Head of Operations 

	Level of screening:
	Enhanced DBS

	

	Who we are



Catch22 exists to help build a society where everyone has a good place to live, good people around them, and a fulfilling purpose. We call these our '3Ps'.

We achieve this in two ways. First we improve lives on the frontline through delivery of public services. Secondly, we use our knowledge to change 'the system', to fix the complex web that can trap and disempower those it was set up to help. With the heart of a charity and the mindset of a business, we are uniquely placed to deliver on this challenging agenda.

	Where you fit in

	
This role holds strategic leadership responsibility for both Safeguarding and Special Educational Needs and Disabilities (SEND) across Catch22 College. You will ensure statutory compliance, develop strategic frameworks, lead quality assurance, and oversee the culture of safeguarding and inclusion across all sites.
You will work with Senior Operations Manager and Lead Teachers, who hold operational responsibility for safeguarding and SEND within their respective colleges. Your role ensures coherence, consistency, accountability, and excellence across all provision.


	Main Duties & Accountabilities



Strategic Safeguarding Leadership
• Act as the strategic Designated Safeguarding Lead (DSL) for Learning and Skills hub. 
• Develop and lead the Safeguarding Strategy to ensure full compliance with Keeping Children Safe in Education (KCSIE).
• Oversee safeguarding governance, including audits, quality assurance, thematic reports and annual safeguarding statements.
• Build and maintain strategic relationships with local authorities, safeguarding partnerships and external agencies.
• Analyse safeguarding trends/data and implement improvement plans. 
• Provide expert safeguarding advice across all college sites through monitoring of CPOMs entries, DSL meetings and High Risk Panel. 
Operational Safeguarding Oversight
• Empower and support Tutors in their  operational DSL responsibilities.
• Ensure consistency of case management, thresholds, multi-agency working and recording.
• Ensure safer recruitment principles are embedded across all colleges.
• Oversee and authorise exam Access Arrangements in line with JCQ requirements, ensuring all assessments and evidence are robust and meet statutory expectations.

• Quality assure and sign off SEND‑related statutory documentation, including ILPs, EHCP review paperwork, specialist reports and multi‑agency evidence.

• Ensure all SENCo‑level duties are fulfilled consistently across sites, providing guidance and escalation support to managers

· National Prevent Lead

Strategic SEND Leadership
• Lead the strategic development of SEND provision and inclusive practice across the Learning and Skills hub. 
• Ensure alignment with SEND Code of Practice, Equality Act 2010 and Ofsted expectations.
• Oversee SEND audits, learning walks, quality assurance and data reporting.
• Lead strategic planning of SEND resources, staffing and funding.
• Ensure consistent and high-quality ILPs, EHCP compliance and programming across all sites.

Operational SEND Oversight
• Support Managers to deliver consistent SEND processes, assessments, interventions and EHCP reviews.
• Monitor the quality and impact of SEND provision across all colleges.
• Sign off High Needs Funding (HNF) applications, ensuring accuracy, compliance and timely submission to local authorities

Staff Leadership and Training
• Provide strategic leadership to Inclusion Managers.
• Develop a Safeguarding and SEND CPD strategy for all staff.
• Deliver specialist training to raise capability and confidence.
Recording, Monitoring and Reporting
• Lead safeguarding and SEND data analysis, reporting and governance.
• Produce reports for senior leadership, Ofsted, local authorities and governing bodies.
Quality Assurance
• Ensure safeguarding and SEND provision is Ofsted-ready at all times.
• Lead group-wide audits and improvement planning.

Inclusion
• Champion a culture of inclusion, belonging and anti-discriminatory practice.
• Ensure all policies are  embedded. 


	What does good look like for this role?



• Safeguarding culture is strong, proactive and consistent across all colleges.
• SEND provision is high quality, compliant and impactful.
• Students with SEND and safeguarding vulnerabilities achieve strong outcomes.
• Provision meets or exceeds Ofsted expectations.


	Organisational Relationships	

	
· To report to Head of Operations . To undertake regional and national travel relating to the delivery of training for colleagues, attendance at relevant CPD events and liaison with colleagues on issues relating to Safeguarding and SEN strategy and practice
· To ensure that you read, are familiar with and follow all of Catch22’s policies and procedures and ensure that you update yourself with any new or amended policies or procedures as and when necessary
· To act as an ambassador for Catch22, upholding and promoting our corporate values and to communicate possible opportunities for Catch22 service growth to line manager
· To undertake internal and external training as agreed with line manager and show commitment towards continuing professional development
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	Job Title: Person Specification

	COMPETENCY
	ESSENTIAL
	DESIRABLE
	ASSESSMENT

	QUALIFICATIONS
	Educational degree 

Evidence of continuous INSET with particular reference to Special Educational Needs (SEN)

Experience in safeguarding 
	Qualified Teaching Status (QTS) or a similar qualification

	

	KNOWLEDGE
	Knowledge of the SEN code of conduct and its practical application

Awareness of behaviour management techniques for groups and individuals

Knowing curriculum and pedagogical issues related to extending learner performance and achievement

School improvement principles and strategies for service improvement planning, monitoring and review
Good understanding of principles of project management including planning, monitoring, review and evaluation

	Understanding of models of evidence and practitioner methodologies related to education.

	

	EXPERIENCE

	Working with young people who have challenging behaviour in a classroom setting

Excellent administrative and communication skills are required in this role

Working alongside colleagues in the development of teaching and learning

Training professional audiences 

Setting targets and monitoring, evaluating and recording progress
	
	

	SKILLS & ABILITIES
	Ability to emphasize with the difficulties of SEN leaners in engaging with the curriculum

Capability to manage the co-ordination of learning support assistants 

Good communication and presentation skills
	Ability to motivate others 

Understanding of the broader education context relating to SEN and Government initiatives to raise achievement


	

	OTHER
	Share Catch22 values
Awareness of and commitment to Equality & Diversity
Willing to travel and work flexibly
Desire to develop and undertake training as required
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