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Description






	Position Title
	Sustainability Project Officer

	Group/Portfolio
	Office of the Vice Chancellor 

	Classification
	HEW Level 6

	Position Number
	00061089

	Reports To
	Sustainability Manager (Impact and Engagement)

	Employment Type
	 



1.0 Position Purpose

This position will provide professional support for the implementation of the Griffith Sustainability Strategy, while also supporting several of the University’s strategic environmental and social sustainability goals as outlined in the Griffith Strategy: Creating a Brighter Future for All 2025-2030.  In particular, under direction, the role will focus on identification and implementation of projects to embed Sustainability across the University, largely focusing on Academic, Engagement and Governance pillars of the Sustainability Strategy, while supporting engagement activities related to the Environmental Operations pillar. Additionally, the position will include research, data collection, and analysis support, necessary for Griffith to continue to achieve high rankings in the Times Higher Education Impact Ratings, the QS World University Rankings for Sustainability and other reporting instruments. The Sustainability Project Officer will report to the Sustainability Manger.  
2.0	Eligibility Requirements

· The occupant of this position will hold tertiary qualifications in sustainability; or an equivalent combination of relevant skills and experience

3.0 	Key Responsibilities

· [bookmark: On_the_recommendation_of_the_Vice_Chance]Under the direction of the Sustainability Manager, provide project coordination of key components of the SDG Roadmap (which has been designed as an enabling framework to support key actions within the Sustainability Strategy) and partner with relevant leaders and stakeholders across the University to deliver these initiatives. 
· Coordinate, support, and deliver, in consultation with key stakeholders, communication campaigns and material, including advancing sustainability and SDG Roadmap initiatives and events, to promote awareness of sustainability.
· Coordinate Griffith Sustainability’s communication channels via Social Media Platforms, internal staff news and events, Communities of Practice, the Sustainability Newsletter and other methods, as required for campaigns, events and engagement activities.
· Coordinate updates and changes to the Griffith Sustainability webpages, including drafting of text and completing web edits in a timely manner.
· Build and maintain effective professional relationships with key internal stakeholders.
· Perform routine research and project work, including research, data collection and analysis, preparation of relevant documentation and project applications. 
· Undertake other tasks as directed by the Dean (Sustainability and Rankings), and/or Sustainability Manager.
· Promote compliance with relevant legislation and University policies and procedures, including equity and health & safety and exhibit good practice in relation to same. 
· [bookmark: 3.1_Criteria]Be a leading example of the principles and values embodied in the University’s Code of Conduct, and behave, act and communicate at all times to reflect fairness, ethics and professionalism.
4.0	Key Capabilities

· Griffith University identifies the attributes of resilience, flexibility, creativity, digital literacy and entrepreneurship as critical to our graduates’ success, in the rapidly changing future world of work. We have established a Griffith University Capability Development Framework to provide a common language of some of the non-technical organisation skills that will support our staff to thrive now and into the future. The Capability Development Framework will assist you to understand the current skill level of this position in the non-technical but critical skill domains that are increasingly important in a changing workplace context. 

To read about some of the non-technical organisation skills for this position, please see the Leads Self section of our Capability Development Framework.
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