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	Position Title
	Head of Legal, Compliance and Privacy

	Group/Portfolio
	Corporate Services

	Classification
	Common Law

	Position Number
	00061418

	Reports To
	General Counsel

	Employment Type
	Full Time



1.0 Position Purpose

The Head of Legal, Compliance and Privacy is a member of the Office of the General Counsel senior leadership team which protects, enables and enhances organisational value as trusted advisors to the University.

The Head of Legal, Compliance and Privacy has line management responsibility for legal, compliance, and privacy to enable the University to achieve its strategy and purpose.

In addition to the provision of strategic legal advice to the senior executive to protect, enhance and enable organisational value, the Head of Legal, Compliance and Privacy also leads and supports the implementation of dynamic risk based compliance and privacy frameworks to ensure all operations of the organisation are conducted within the limits prescribed by law and the expectations of its stakeholders. 

As a trusted advisor, working closely with the other direct reports to the General Counsel the Head of Legal, Compliance and Privacy seeks to provide assurance over the University’s legal, compliance and privacy control environment and support the robust functioning of the university’s ‘three lines of defence’.


2.0	Eligibility Requirements

The occupant of this position will hold relevant postgraduate qualifications (including legal qualifications) with at least ten (10) years post admission experience as well as leadership experience. Experience in building or significantly maturing compliance frameworks will be favourably considered. 


3.0 Key Responsibilities

· Lead and manage the provision of strategic advice, guidance and direction to the University in relation to legal and compliance obligations and policy, and privacy programs and frameworks.

· Pro-actively support the senior leadership in identifying and managing all aspects of legal, compliance and privacy risk.  Where required, represent the University where the University is a party to legal proceedings.


· Ensure a service orientated culture that strives to ensure efficiency and effectiveness and a positive user experience that aligns with the Corporate Services strategy and values. Ensure pro-active actions are taken to improve the experience for users of the legal, compliance and privacy functions.

· Lead and support the implementation of a robust risk-based compliance program, designed to identify and appropriately manage compliance obligations.

· Lead and support a privacy compliance program, designed to identify and appropriately manage privacy obligations and risks.

· Provide leadership to the Legal, Compliance, and Privacy teams to facilitate a working environment which supports and enhances the provision of high quality, professional services, advice and guidance to the University and external stakeholders and partners.


· Lead and promote a values based, safe, healthy, fair, professional and equitable workplace, compliant with relevant legislation and University policies and procedures, and exhibit exemplary standards and practice that achieve employer of choice status.

· Promote and demonstrate cultural behaviour in accordance with University policies and procedures. This includes acting with integrity in undertaking duties and implementing processes to effectively ensure compliance within the University.

· Lead and promote compliance with relevant legislation and University policies and procedures, including equity and health & safety and exhibit good practice in relation to same.  

· [bookmark: 3.1_Criteria]Be a leading example of the principles and values embodied in the University’s Code of Conduct, and behave, act and communicate at all times to reflect fairness, ethics and professionalism.

[bookmark: On_the_recommendation_of_the_Vice_Chance]4.0	Key Capabilities

· Griffith University identifies the attributes of resilience, flexibility, creativity, digital literacy and entrepreneurship as critical to our graduates’ success, in the rapidly changing future world of work. We have established a Griffith University Capability Development Framework to provide a common language of some of the non-technical organisation skills that will support our staff to thrive now and into the future. The Capability Development Framework will assist you to understand the current skill level of this position in the non-technical but critical skill domains that are increasingly important in a changing workplace context. 

To read about some of the non-technical organisation skills for this position, please see the Leads Others section of our Capability Development Framework.
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