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Description






	Position Title
	[bookmark: _Hlk55129322]Operations Coordinator (Landscape)

	Group/Portfolio
	Campus Life

	Classification
	HEW 6

	Position Number
	00041254

	Reports To
	Facilities Manager



1.0	Position Purpose

The Operations Coordinator (Landscape) is responsible for ensuring the landscape environment across campuses is maintained in a manner that enhances the soft and hard landscape appearance and in accordance with the University’s Biodiversity /Landscape Management Plans, Design Guidelines & Procedures, Native Planting schedules and Local Authority legislative requirements and that there is a consistent approach to Landscape Maintenance across the campuses.
2.0	Eligibility Requirements

· [bookmark: _Hlk525642159]The occupant of this position will have an Advanced diploma / Advanced horticultural certificate, or an equivalent combination of relevant skills, knowledge and experience.
3.0	Key Responsibilities

· Provide technical input into existing Landscape / Biodiversity Plans, contracts and maintenance schedules as required

· Ensure the grounds and landscaping appearance on all campuses is consistent with the University’s existing biodiversity/landscape plans, Design Guidelines & Procedures, Policies, and maintenance schedules. 

· Manage landscape team and contractors to deliver the Landscape / Biodiversity Plans outputs and ensure effective mitigation of bush fires through timely planning of Hazard reduction burns and damage to personnel and property through effective tree audits and loping/pruning programs.

· Review and monitor the relevant Fire Management Plans in conjunction with Campus Facilities Manager and relevant City Council and coordinate management and implementation of the plans with the Council and Rural Fire Brigade.	

· Manage all activities involving landscape maintenance services, including the coordination of all materials, people, equipment and subcontractors required to produce a quality end product.

· Monitor and schedule landscaping maintenance activities that are efficient, cost effective and that deliver positive outcomes of the Landscape Management and Biodiversity Plans.
                                                                                
· Assist with Annual budget preparation and cost control of Landscaping budget.	

· In conjunction with the Campus Facilities Manager/Project Managers liaise with the Council and prepare Vegetation Clearing permits and undertake reporting of same as required.

· Lead and promote compliance with relevant legislation and University policies and procedures, including equity and health & safety and exhibit good practice in relation to same. 
· [bookmark: 3.1_Criteria]Be a leading example of the principles and values embodied in the University’s Code of Conduct, and behave, act and communicate at all times to reflect fairness, ethics and professionalism.
[bookmark: On_the_recommendation_of_the_Vice_Chance]4.0	Key Capabilities

· Griffith University identifies the attributes of resilience, flexibility, creativity, digital literacy and entrepreneurship as critical to our graduates’ success, in the rapidly changing future world of work. We have established a Griffith University Capability Development Framework to provide a common language of some of the non-technical organisation skills that will support our staff to thrive now and into the future. The Capability Development Framework will assist you to understand the current skill level of this position in the non-technical but critical skill domains that are increasingly important in a changing workplace context. 

To read about some of the non-technical organisation skills for this position, please see the Leads Others section of our Capability Development Framework.
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