[image: ]	Position Description

	Position Title
	Business Partner

	Group/Portfolio
	Human Resources

	Classification
	HEW Level 8

	Position Number
	Various

	Reports To
	Senior Business Partner

	Employment Type
	Continuing  




[bookmark: 1.0_Position_Purpose]1.0	Position Purpose

[bookmark: The_Business_Partner_contributes_to_ensu]The HR Business Partner contributes to ensuring that Griffith University has a capable, engaged and productive workforce that is fit to deliver its strategic and operational goals, ensuring compliance with legal, regulatory and industrial requirements.
[bookmark: The_Business_Partner_will_apply_their_ex]The Business Partner will apply their expertise and judgment to identify and evaluate HR risks and opportunities and support evaluating and addressing them. They will provide HR advice to managers, supervisors, and staff, negotiating and influencing services and solutions. They will work collaboratively with Human Resources, Health and Safety, and Workplace Relations colleagues to support the resolution of strategic and operational HR issues for their clients.
2.0 [bookmark: 2.0_Eligibility_Requirements]Eligibility Requirements

· The occupant of this position will hold relevant tertiary qualifications in Human Resources, Business, Psychology or a relevant field with Bachelor level or higher.
3.0 [bookmark: 3.0_Key_Responsibilities]Key Responsibilities

· Reporting to the Senior HR Business Partner, deliver excellence in HR operational advice and support, and make a significant contribution to supporting the implementation of HR strategic initiatives.  
· Partner with leadership and stakeholders to deliver on HR plans and activities that are aligned with the University’s strategic agenda and will position the business areas to deliver on their objectives. 
· Support the delivery of a range of HR initiatives and Academic processes which may include, job analysis and organisational design, change management.
· Provide advice and support in relation to case management issues including employee misconduct matters and investigations, and performance management. 




· Collaborate with leadership to maintain the integrity of the staffing profile, as well as undertake workforce planning, succession planning and talent management strategies.
· Provide coaching and assistance to supervisors and managers on HR policies, practices, plans, risks and/or issues, supporting them to make effective decisions and to mitigate workplace risk.
· Use data analytics to identify and mitigate workforce risks and opportunities to contribute to an insight-driven and evidence-based HR approach.
· Consult, negotiate and influence others, managing competing priorities, initiatives and customer expectations effectively.
· Ensure compliance with relevant legislation and University policies and procedures, including diversity and safety and model best practice.
· Be a leading example of the principles and values embodied in the University’s Code of Conduct, and behave, act and communicate at all times to reflect fairness, ethics and professionalism.

[bookmark: 4.0_Key_Capabilities]4.0	Key Capabilities

Griffith University identifies the attributes of resilience, flexibility, creativity, digital literacy and entrepreneurship as critical to our graduates’ success, in the rapidly changing future world of work. We have established a Griffith University Capability Development Framework to provide a common language of some of the non-technical organisation skills that will support our staff to thrive now and into the future. The Capability Development Framework will assist you to understand the current skill level of this position in the non-technical but critical skill domains that are increasingly important in a changing workplace context.

To read about some of the non-technical organisation skills for this position, please see the Leads Self section of our Capability Development Framework.
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