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Description






	Position Title
	Maintenance Supervisor (Corrective)

	Group/Portfolio
	Campus Life

	Classification
	HEW 7

	Position Number
	00040927

	Reports To
	Facilities Manager 


	Employment Type
	Continuing



1.0	Position Purpose

The Maintenance Supervisor (Corrective) will ensure campus buildings and site infrastructure are maintained in optimum operating condition, to enable the University to conduct operations. This position will manage the Corrective maintenance and provide support for ensuring Planned Preventative Maintenance and Minor Works are completed in a timely manner.
2.0	Eligibility Requirements

· The occupant of this position will hold relevant qualifications and experience in the installation, maintenance and operation of either mechanical services or electrical systems in the building industry, with a practical knowledge of the other; or an equivalent combination of relevant skills, knowledge and experience.
· Thorough knowledge and understanding of relevant legislation, codes and standards, including workplace health and safety and environmental management.	
0. Current Queensland Open Drivers License

3.0	Key Responsibilities
· Proactively manage and administer and validate the maintenance program via the Computerised Maintenance Management System (CMMS) ensuring maintenance activities are undertaken within identified timelines, performance standards, KPI/benchmarks and that all maintenance, administration records and asset information is kept current and accurate. 
· Manage and be accountable for the work performance of trade staff and ensure all staff are appropriately trained, certified and continuously maintain and gain the competencies to undertake their respective roles. 
· Review and interpret information, reports and data from the CMMS/BMS and monitoring systems to drive performance and report on improvement initiatives. 
· Proactively manage alarms, attend to emergency breakdowns, assist in the management of emergency responses and after hour’s call-outs where required.	 
· Assist in the commissioning of new plant and equipment, reviewing and reporting defects on projects and provide advice to PD&C and Engineering in relation to the GU Design Guidelines. 
· Collaborate with PD&C and Engineering regarding the design of new infrastructure based on workplace experience and lesson learnt.  
· Proactively liaise with Engineering and Corporate Services to collectively facilitate operational energy efficiencies, reduce water consumption and identify asset performance/condition issues. 
· Proactively liaise with and support the Maintenance Supervisor (PPM/Minor Works) and Facilities Manager to collectively ensure the work performance of the team meets the needs and expectations of university stakeholders.	
· Lead and promote compliance with relevant legislation and University policies and procedures, including equity and health & safety and exhibit good practice in relation to same.  
· [bookmark: 3.1_Criteria]Be a leading example of the principles and values embodied in the University’s Code of Conduct, and behave, act and communicate at all times to reflect fairness, ethics and professionalism.
[bookmark: On_the_recommendation_of_the_Vice_Chance]4.0	Key Capabilities

· Griffith University identifies the attributes of resilience, flexibility, creativity, digital literacy and entrepreneurship as critical to our graduates’ success, in the rapidly changing future world of work. We have established a Griffith University Capability Development Framework to provide a common language of some of the non-technical organisation skills that will support our staff to thrive now and into the future. The Capability Development Framework will assist you to understand the current skill level of this position in the non-technical but critical skill domains that are increasingly important in a changing workplace context. 

To read about some of the non-technical organisation skills for this position, please see the Leads Others section of our Capability Development Framework.
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