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	Position Title
	Special Counsel 

	Group/Portfolio
	Corporate Services

	Classification
	Common Law Contract 

	Position Number
	000

	Reports To
	Deputy General Counsel 

	Employment Type
	Contingent 



1.0 Position Purpose
The Special Counsel provides authoritative, strategic, and solutions-focused legal advice on complex and high-risk matters to support the University’s objectives, governance obligations and risk management framework. As a senior member of the Office of General Counsel, the role partners closely with executive leaders and key stakeholders to enable informed decision-making and ensure compliance with legal, regulatory and ethical requirements.
The position leads the management of significant legal matters, including disputes, regulatory issues and complex commercial arrangements, and contributes to the development of legal strategy, governance practices and capability within the University. Through the delivery of high-quality legal services, the Special Counsel supports the effective, ethical and sustainable operation of the University.

2.0 Eligibility Requirements

· The occupant of this position will hold relevant postgraduate qualifications (including legal qualifications) with at least 7 years’ post admission experience. 

3.0 	Key Responsibilities


· Consistently provide authoritative, high-level and strategic legal advice to the University on complex, sensitive and high-risk matters across a broad range of practice areas, including administrative law, governance, commercial, property, projects and construction, employment, regulatory compliance, privacy, and litigation.
· Serve as a strategic legal partner to senior executives and key internal and external stakeholders, exercising sound judgment to translate legal risk into practical, outcome-focused guidance that supports the University’s strategic objectives and informed decision-making.
· Lead, coordinate and manage complex legal matters, including disputes and litigation, investigations, and regulatory engagements, ensuring matters are progressed in a timely, efficient and cost-effective manner and in full compliance with legal, ethical and professional obligations.
· Draft, review and negotiate complex and high-value legal instruments, including contracts, agreements, policies and governance documentation, ensuring consistency with legislative requirements, best practice and the University’s risk appetite.
· Provide expert legal leadership in relation to statutory interpretation, legislative reform and emerging legal and regulatory risks, advising on their implications for the University’s operations and strategic direction.
· Instruct, oversee and manage external legal service providers, including briefing counsel, monitoring performance, managing legal budgets and ensuring the delivery of high-quality, value-for-money legal services.
· Contribute to the development, implementation and continuous improvement of legal frameworks, policies, templates and processes to enhance governance, compliance and risk management across the University.
· Manage complex, multi-level stakeholder relationships across the University, balancing competing priorities and perspectives to enable the timely delivery of strategic projects and initiatives, while maintaining constructive, trusted and effective working relationships. Through this engagement, position the Office of General Counsel as a proactive, strategic and valued partner to the University.
· Act as a mentor and role model within the Office of General Counsel, providing guidance, coaching and professional development support to junior legal staff and contributing to a high-performing, collaborative, and inclusive legal team.
· Lead and promote compliance with relevant legislation and University policies and procedures, including equity and health & safety and exhibit good practice in relation to same.  
· [bookmark: 3.1_Criteria]Be a leading example of the principles and values embodied in the University’s Code of Conduct, and behave, act and communicate at all times to reflect fairness, ethics and professionalism.
4.0 [bookmark: On_the_recommendation_of_the_Vice_Chance] 	Key Capabilities

Griffith University identifies the attributes of resilience, flexibility, creativity, digital literacy and entrepreneurship as critical to our graduates’ success, in the rapidly changing future world of work. We have established a Griffith University Capability Development Framework to provide a common language of some of the non-technical organisation skills that will support our staff to thrive now and into the future. The Capability Development Framework will assist you to understand the current skill level of this position in the non-technical but critical skill domains that are increasingly important in a changing workplace context. 
To read about some of the non-technical organisation skills for this position, please see the Leads Self section of our Capability Development Framework.
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