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	Position Title
	Operations and Partnership Manager, Griffith Data Trust

	Group/Portfolio
	Office of the VP Industry and External Engagement (IEE)

	Classification
	HEW 9

	Position Number
	59173

	Reports To
	Academic Director (Griffith Data Trust)

	Employment Type
	Continuing (Contingent Funded)



1.0	Position Purpose
The Operations and Partnership Manager of the Griffith Data Trust (GDT) is expected to provide strategy implementation, operational and technical direction in the field of big data analytics and related technologies.
The position will provide specialist advice, direction and management of industry collaborative project delivery to both internal and external clients including accessing the GDT data infrastructure facilities. This position will also provide oversight and support to the Social Analytics Lab (SAL).
2.0	Eligibility Requirements
· The occupant of this position will hold relevant tertiary qualifications in the fields of data science, in addition to a minimum of 2 years applied work experience in delivery and management of data projects, or an equivalent combination of relevant education/training and applied experience.
.3.0	Key Responsibilities

· Provide strategic leadership and oversight for the continuous monitoring and development of processes to maximise efficiency of operations. Lead action to take advantage of new growth or innovation opportunities. 
· Support the Director in tracking and contributing to annual revenue targets for GDT through the coordination and delivery of commercial projects, funded research partnerships, and training activities
· Provide high level specialist advice and expertise to research clients and industry collaboration partners with respect to data infrastructure, data architecture and data analytics, capabilities and potential for further research utilising the facilities available.
· Manage delivery of complex projects involving significant industry collaboration in big data analytics, ensuring outcomes align with agreed objectives, timelines, budget and quality standards.
· Coordinate and deliver professional training activities to industry and external clients in big data analytics and associated data capabilities.
· Prepare and manage annual budgets for the facility, including budget planning and costing and develop strategic governance to improve financial performance and reporting for the facility. 
· Develop and maintain commercial links and partnerships with relevant industry organisations, state and federal governments and use the network to develop opportunities for collaboration and funding of mutually beneficial projects.
· Manage overall activities to ensure all projects and services meet budget, schedule, and quality objectives, with continuous reassessment to maintain appropriate standards of quality, timeliness, and effectiveness.
· Develop, implement and maintain operational procedures and guidelines as well as policy formulation, ensuring alignment with University frameworks and operational requirements.
· Lead and promote compliance with relevant legislation and University policies and procedures, including equity and health & safety and exhibit good practice in relation to same.  
· [bookmark: 3.1_Criteria]Be a leading example of the principles and values embodied in the University’s Code of Conduct, and behave, act and communicate at all times to reflect fairness, ethics and professionalism.
[bookmark: On_the_recommendation_of_the_Vice_Chance]4.0	Key Capabilities

· Griffith University identifies the attributes of resilience, flexibility, creativity, digital literacy and entrepreneurship as critical to our graduates’ success, in the rapidly changing future world of work. We have established a Griffith University Capability Development Framework to provide a common language of some of the non-technical organisation skills that will support our staff to thrive now and into the future. The Capability Development Framework will assist you to understand the current skill level of this position in the non-technical but critical skill domains that are increasingly important in a changing workplace context. 

To read about some of the non-technical organisation skills for this position, please see the Leads Others section of our Capability Development Framework.
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