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	Position Title
	Head of Strategic Procurement 

	Group/Portfolio
	Finance

	Classification
	Senior Contract

	Position Number
	00064223

	Reports To
	Chief Financial Officer

	Employment Type
	Fixed Term



1.0	Position Purpose

The Head of Strategic Procurement is a senior leadership role within the Finance Management team, responsible for shaping and leading a procurement function that delivers measurable value, enables efficient purchasing, and supports the University’s strategic priorities. Leading a team of procurement professionals, the role will strengthen procurement governance, simplify processes, improve stakeholder experience, and ensure procurement activity is commercially sound, transparent, compliant and value outcomes focused. 
Through a centre-led, decentralised procurement model, this critical position will provide expert advice to key stakeholders, lead procurement efficiency, promote a customer focus and ensure the University meets its legal, regulatory, financial, ethical, risk, fraud, sustainability, modern slavery and responsible procurement obligations.


2.0	Eligibility Requirements

· Completion of relevant postgraduate qualifications and substantial relevant work experience, or an equivalent combination of relevant skills, knowledge and experience.

· Membership of a professional accredited organisation such as CIPS, CA or CPA is highly desirable.


3.0	Key Responsibilities

· [bookmark: On_the_recommendation_of_the_Vice_Chance]Lead the University’s procurement function to deliver accessible, practical and value-focused procurement services that support effective purchasing decisions and alignment with University’s strategy, policies and operational priorities.

· Lead procurement governance and assurance across the University, including the design and maintenance of procurement frameworks, delegations, probity arrangements, risk oversight, compliance and complaints management, reporting and continuous improvement mechanisms to support transparent, accountable and value-driven procurement decision-making.

· Develop and maintain procurement policies, frameworks, systems and governance arrangements that support compliant, transparent and value-driven procurement across the full procurement lifecycle.

· Develop and maintain a category management approach, sourcing strategies and contract management practices that improve value for money, reduce complexity, strengthen supplier performance and realisation of contractual benefitswhilst also complying with legislative requirements.

· Simplify procurement pathways, tools and processes to improve stakeholder experience, reduce procurement cycle times and make it easier for staff to access clear advice and responsive procurement support.

· Provide expert advice to University and Corporate Services leaders on procurement governance, commercial value, probity, risk mitigation, supplier performance, innovation and best practice.

· Manage the forward year procurement pipeline to support proactive planning, prioritisation, demand aggregation, resource allocation and timely delivery of significant procurement activities.

· Build strong relationships with internal and external stakeholders to understand business needs, enable practical procurement solutions, and support sustainable commercial outcomes.

· Lead, develop and support the Procurement team by setting clear objectives, building commercial and service capability, managing workloads, and fostering a culture of accountability, collaboration and continuous improvement.

· Promote continuous improvement, digital enablement across procurement to strengthen capability, improve consistency, reporting and support a more efficient and customer-focused procurement framework.

· Promote and demonstrate cultural behaviour in accordance with the Fraud and Corruption Control Framework and the University's Integrity program. This includes acting with integrity in undertaking duties and implementing processes to effectively prevent, detect, and respond to fraud and corruption within the University.

· Lead and promote compliance with relevant legislation and University policies and procedures, including equity and health & safety.

· Represent the University in procurement related engagement with government, sector networks, suppliers, professional bodies and external partners to strengthen market intelligence and sector collaboration. 

· Adhere to the promotion of ethical conduct, integrity, probity, fraud and corruption prevention, workplace health and safety, equity, privacy, records management and compliance with relevant legislation, delegations, policies and the State Government of Queensland Supplier Code of Conduct.

· Leading by demonstrating the University values and alignment with the Code of Conduct to behave, act and always communicate to reflect fairness, ethics and professionalism.





4.0	Key Capabilities

Griffith University identifies the attributes of resilience, flexibility, creativity, digital literacy and entrepreneurship as critical to our graduates’ success, in the rapidly changing future world of work. 
We have established a Griffith University Capability Development Framework to provide a common language of some of the non-technical organisation skills that will support our staff to thrive now and into the future. The Capability Development Framework will assist you to understand the current skill level of this position in the non-technical but critical skill domains that are increasingly important in a changing workplace context. 
· Senior leadership experience in strategic procurement, category management, sourcing, contract management and supplier governance and systems within a complex, regulated or decentralised environment. 
· Proven experience to lead a centre-led procurement model that balances service delivery, governance, assurance, capability uplift and value creation.
· Strong commercial acumen and analytical judgement, with the ability to use spend, supplier, market, risk and performance data to inform strategy and executive decision-making.
· Highly developed stakeholder engagement, influencing and negotiation skills, including the ability to resolve complex commercial issues and deliver outcomes aligned to University priorities.
· Strong knowledge of procurement governance, probity, delegations, risk management, contract lifecycle management, public accountability and reporting requirements.
· Demonstrated commitment to responsible procurement, including sustainability, modern slavery risk management, ethical sourcing and supplier due diligence.
· Evidence of leading teams through change, building capability and embedding a positive, accountable and continuous improvement culture.

To read about some of the non-technical organisation skills for this position, please see the Leads Others section of our Capability Development Framework.
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