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Description






	Position Title
	General Counsel

	Group/Portfolio
	Corporate Services

	Classification
	Senior Manager

	Position Number
	00060508

	Reports To
	Chief Operating Officer 

	Employment Type
	Fixed Term



1.0 Position Purpose
The General Counsel is the most senior legal advisor for the University managing the full spectrum of legal, compliance, workplace relations, integrity and corporate governance services as well as delivering risk, resilience and internal audit services to support and enable the University to achieve its strategy and purpose.  The General Counsel also oversights the Student Ombudsman function.
In addition to the provision of strategic legal and risk advice to the senior executive, the General Counsel works with the senior leadership to ensure all operations of the organisation are conducted within the risk appetite set by the University’s Council including limits prescribed by law and that the organisation’s rights are protected through the provision of sound legal counsel and guidance. A collaborative approach is required to influence and enable a complex and diverse organisation. 
As a trusted advisor, working closely with the Vice Chancellor, Chief Operating Officer and various governance bodies, the General Counsel (through the broader team) provides second and third line assurance over the University’s control environment as well as appropriate corporate governance frameworks, standards and protocols.
The position develops the strategy of and leads implementation of key projects across the General Counsel portfolio as well as being a member of the Corporate Services Executive Team to deliver outstanding services to the University and enable the University’s vision. 
2.0	Eligibility Requirements

· A Bachelor degree in law and eligibility for admission as a solicitor or barrister in the Supreme Court of Queensland, along with an extensive period of practice post-admission is required.
· Experience in all or some of the General Counsel functional teams including corporate governance, risk, resilience, insurance, internal audit, workplace relations, integrity, compliance and privacy.
· Demonstrated ability to lead diverse teams and drive engagement and enablement.
· Demonstrated ability to engage strategically and meaningfully with governing bodies and regulators 
3.0	Key Responsibilities

· Lead and manage the provision of strategic advice, guidance and direction to the University in relation to functional areas within the Office of the General Counsel.
 
· Pro-actively support the senior leadership in identifying and managing all aspects of legal risk. Where required, represent the University where the University is a party to legal proceedings.

· Through the provision of an effective corporate governance function, support the University’s core governing bodies i.e. University Council and associated Committees.

· Ensure the University has the benefit of a fit for purpose enterprise risk management framework that enables the University strategy from a risk management perspective (including an appropriate insurance portfolio).

· Work closely with senior executives and the governance bodies to enable a mature risk culture. Ensure business continuity planning is in place across the organisation and build resilience through an appropriate scenario testing program.

· Maintain a robust risk-based compliance program, designed to identify and appropriately manage compliance obligations.

· Oversight the provision of co-sourced Internal Audit to deliver third line assurance integrated into a broader risk and compliance assurance map.

· Support senior executives and the HR function through the provision of strategic workplace relations and integrity advisory services including enterprise bargaining, and complex case management and investigations, underpinned by an Integrity framework.

· Provide leadership to the Office in facilitating a working environment which supports and enhances the provision of high quality, professional services, advice and guidance to the University and external stakeholders and partners, with a focus on continuous improvement and the adoption of technology. 

· Ensure a service orientated culture that strives to ensure efficiency and effectiveness and a positive user experience that aligns with the Corporate Services strategy and values. 

· Lead and promote a values based, safe, healthy, fair, professional and equitable workplace, compliant with relevant legislation and University policies and procedures, and exhibit exemplary standards and practice that achieve employer of choice status
[bookmark: On_the_recommendation_of_the_Vice_Chance]4.0	Key Capabilities

· Griffith University identifies the attributes of resilience, flexibility, creativity, digital literacy and entrepreneurship as critical to our graduates’ success, in the rapidly changing future world of work. We have established a Griffith University Capability Development Framework to provide a common language of some of the non-technical organisation skills that will support our staff to thrive now and into the future. The Capability Development Framework will assist you to understand the current skill level of this position in the non-technical but critical skill domains that are increasingly important in a changing workplace context. 

To read about some of the non-technical organisation skills for this position, please see the Leads Others section of our Capability Development Framework.


image1.png
UNIVERSITY

Queensland, Australia




