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	Title
	 Facilities & EHS Manager 

	Band
	Management 

	Grade
	M1

	Job Family
	 OPSU

	Reporting To
	Senior Manager, Facilities & EHS

	Location
	 Hastings or Oakdale  

	Date Written/Revised
	20th November 2025


	Position Objective

	The GDUK-Facilities & EHS Manager will report directly to the Senior Manager, Facilities and EHS and will have overall responsibility across GDUK-MS for providing the facilities management service to programmes and functional areas across GDUK-MS. They will also have overall responsibility for Health & Safety and Environment for GDUK



	Generic Level Description

	Scope
	Provides direction to employees according to established policies and management guidance.  Receives assignments in the form of objectives with goals and the process by which to meet goals.  Administers company policies that directly affect subordinate employees. Recommends changes to unit or sub-unit policies.

	Job Complexity 
	Works on issues where analysis of situation or data requires review of relevant factors. Exercises judgment within defined procedures and policies to determine appropriate action.

	Overarching Accountabilities
	Overarching accountabilities are evident in this level of management, however as the first level of management decision making latitude is narrower and there is a greater focus on tactical execution.  May have direct responsibility for staffing, performance management, staff development and managing budgets.                                                                                                                                                

	Major Accountabilities
	Provides support to management on day-to-day operations of function or department.  Typically assists with scheduling of tasks, ensuring adherence to schedule and providing hands-on coaching to more junior staff.  Likely to have 50% or more of their responsibilities related to actual task completion.

	Business Acumen
	

	Problem Solving
	Solves day-to-day operational problems that have limited impact to area of responsibility.  Knows when to escalate issue to next level.

	Discretion
	Decisions or failure to achieve results will cause delays in daily and monthly (more short term) schedules.

	Technical and/or Functional Expertise
	Strong technical/functional expertise in one discipline. Limited hands-on knowledge of management and business practice.  May have sound knowledge of theories through educational base.

	Interaction
	Interacts with staff and  functional peer groups. Interaction normally requires the ability to gain cooperation of others, conducting presentations of technical information concerning specific projects or schedules.

	Supervision
	Provides direct supervision to professional and/or skilled, employees (i.e., technicians, designers, support personnel). Acts as advisor to unit or subunits and may become actively involved, as required, to meet schedules and resolve problems.

	Guidance 
	Receives assignments in small packets with detailed instruction as to process and timing.

	Physical Effort
	Little chance of injury. Little physical effort required.

	Working Conditions


	Standard office environment with little physical effort required. May be required to travel for extended periods of time and/or have overnight trips. Significant additional hours during peak and difficult business circumstances may be expected.


	Discipline Description

	Responsibilities Include

	-To support the development of a Facilities Strategy for GDUK-MS to ensure we are positioned to meet the long-term demands of the organisation, and to shape both the future direction of the function and the services it delivers.

- Implement and provide line management, direction and development to the GDUK-MS facilities and health and safety team to ensure first class service and support is provided to the business.

- To take overall responsibility at GDUK level for Health and Safety. Chair quarterly senior review meeting. Point of contact for legislative compliance and ensure all appropriate governance practices are established.
- Management and maintenance of all buildings (plus associated land), across the GDUK-MS facilities footprint, including all associated budgets and capital expenditure.

- Accountable for the management of leases and contracts relating to our facilities to ensure compliance to contract, including being the focal point of contact for our landlords and reporting into corporate on facilities matters.

 - To be the custodian of the building floor plans and to ensure the appropriate allocation of space to programmes and functions.

- Provide robust supplier management of all third-party suppliers that provide facilities services to the business.

- Ensure all facilities and sites conform to current Health and Safety legislation. 

- Achieve agreed ecological targets in support of our Environmental Management policies and all relevant accreditations.

- To deliver standardised operating processes and procedures for all facilities matters across GD UK sites.
- Lead Business Process Improvement activities within the function to ensure we strive for continuous improvement.

- Provide regular reporting updates to Senior management and Executive teams when required.


	Knowledge, Skills & Abilities

	Required Skills & Abilities

	- Ability to work with senior management and external service providers at a senior level.

- Good communicator with the ability to build strong working relationships with external.
- Proven track record in influencing and stakeholder management.
- Strong leadership and decision-making skills.
- Significant knowledge and working capability with MS package.


	Education & Experience

	Required Education & Experience
	- Our ideal candidate should have supervisory experience in an operational role with a working knowledge of facilities maintenance, operations and safety.

- Experience in supplier management of third-party suppliers.

- Experience in management of Health & Safety compliance.

- Experience of working in a manufacturing / engineering environment preferred but not essential.

- Experience of managing a budget and identifying cost saving opportunities.
- Experience in managing teams remotely. 
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