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	Title
	    Finance Assistant     

	Band
	Business & Technical Support

	Grade
	S3

	Job Family
	     FIN     

	Reporting To
	    

	Location
	    Castleham   

	Date Written/Revised
	  May-25        

	Benchmark Job (For HR Use)
	




	Position Objective

	The role will report directly to the Avionics Programme Finance Manager providing financial support to the business unit. The role is an integral part of the Project Finance, ensuring financial control is held within the area and complying with all relevant GDUK and Corporate policies.
The individual will need to be a self-starter with an eye for detail and the ability to work as part of a team. The role encompasses financial/cost control, quarterly forecasting, variance analysis.




	Generic Level Description

	Level Overview
	Under occasional supervision and on own initiative, provides technical and/or business support services for line and or functional teams. Performs moderately complex duties requiring knowledge of subject matter and full understanding of department practices.

	Complexity, Expertise & Problem Solving
	Considered fully qualified. Applies learned skills and knowledge to most tasks. Completes moderately complex assignments within defined policy and according to objectives. 

Exercises judgement through interpretation and application of experience. Problems are diversified and require analysis or evaluation of data.

	Decision Making & Autonomy
	Makes operational decisions/exercises independent judgement within generally defined parameters. Alters approach or recommends procedural changes to accomplish desired results. Seeks consultation or guidance as needed.

	Communication/ Negotiation/ Influencing/ Key Contacts
	Uses existing, clearly defined procedures to solve routine problems; applies limited judgment and discretion

	Supervision/ Leadership
	Works under occasional supervision and receives guidance from others when sought. Output is trusted as accurate and generally sound. Output may be reviewed for soundness and judgment, and if required, feedback is provided to support continued learning. May assist junior staff in most situations.

	Education / Experience
	Technical Support College Diploma/High School Diploma and advanced relevant experience, or equivalent. A college certificate relevant to the field is usually expected. At this level, transition into a professional/management role may occur.









	Discipline Description

	


Responsibilities Include



	

· Financial Analysis and cost control for the minor projects.
· Ensure integrity of data and adherence to corporate policies.
· Small value bid support including costing, pricing, evaluating and preparing presentations.
· Developing a close working relationship with UK finance teams.
· Project Finance Team Support
· FX Hedge Control
· Essbase QBR support
· New projects set up
· KPMG/Internal audit support






	Knowledge, Skills & Abilities

	


Required Skills & Abilities



	

Finance background
Strong eye for detail 
Ability to negotiate with internal customers
Intermediate Microsoft Excel Skills
Complex reconciliations





	Education & Experience

	
Required Education & Experience
	
Knowledge of Oracle systems

The above are desirable but not essential
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