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	Title
	Talent Sourcing Specialist

	Band
	Individual Contributor – Professional

	Grade
	P2 - Intermediate

	Job Family
	HR

	Reporting To
	Talent Acquisition Manager

	Location
	Hastings/Wales  


	Position Objective

	The Talent Sourcing Specialist will be responsible for actively identifying, attracting, and engaging potential candidates. Collaborating with recruiters and hiring managers to understand staffing needs and develop effective sourcing strategies, using various methods like online platforms, social media, and CRM campaigns to build a strong talent pipeline. 



	Generic Level Description

	General Accountabilities
	Applies academic knowledge to job/role accountabilities; provides support on specific portions of larger projects/work assignments

	Supervision Required or Provided to Others
	Works under general supervision; begins to put forward ideas on how work assignments can be executed; receives detailed instructions on new projects or assignments.

	Complexity
	Works on problems of moderate scope where analysis of situations or data requires a review of a variety of factors. Exercises judgment within defined procedures and practices to determine appropriate action.

	Knowledge and Technical Expertise
	Developing professional expertise; applies company policies and procedures to resolve a variety of issues.  Applies knowledge/skills to a variety of standard day to day activities.  Deepens knowledge/skills in one area or broadens ability over a variety of skills.  

	Problem Solving
	Identifies the problem and all relevant issues in straightforward situations; generates possible solutions, assesses each using standard procedures and makes a sound decision

	Planning & Organizing
	Prioritizes and organizes own work to deliver to agreed deadlines.

	Project Management Accountabilities
	Begins to manage projects; may be asked to review work delivered by external suppliers

	Decision Making and Autonomy
	Works independently on details of assignments, but has limited decision-making authority; most decisions made or guided by immediate supervisor

	Client/Business Orientation
	Becomes more self-directed in dealing with internal and external clients and responds to requests in non-standard situations, investigating all the facts.  Understands the key business drivers; uses this knowledge to focus on own work.  Works to control costs related to own work.

	Communication, Negotiation and Influencing
	Probes and listens carefully, presents information clearly and in appropriate style, makes technical information clear, persuades others in straightforward situations.

	Leadership Requirements
	Takes initiative in learning about the organization, and develops external contacts; actively seeks information and guidance to improve own performance; contributes as a team member, and takes responsibility for own work commitments

	Key Contacts
	Builds internal relationships with others outside of own work group or team particularly with internal customers; begins to interact with external contacts on own; begins to initiate information exchanges


	Discipline Description

	Responsibilities Include

	· Collaborate with recruiters and hiring managers to understand specific needs and requirements for open positions. 

· Identify and engage candidates by researching, identifying, and engaging both active and non-active potential candidates that match the criteria.

· Utilise various sourcing techniques including strategies like Boolean search, LinkedIn, social media, job boards, and campaign/events to attract talent. 
· Generate interest in our vacancies, build and maintain our CRM/talent pool.  

· Build and maintain talent pipelines by creating and managing a pool of potential candidates for current and future staffing needs. 

· Screen and assess candidates by reviewing CV’s/resumes, portfolios, and other relevant materials to identify qualified candidates

· Maintain accurate records by keeping track of candidate information and sourcing efforts in an applicant tracking system (ATS). 

· Provide insights and recommendations by sharing market trends, competitor analysis, and other relevant data to inform recruitment strategies

· Enhance employer branding by representing the company's culture and values to potential candidates. 



	Knowledge, Skills & Abilities

	Required Skills & Abilities

	· Strong communication and interpersonal skills.

· Excellent research and analytical abilities.

· Proficiency in using online sourcing tools and ATS.

· Knowledge of talent market trends and industry best practices.

· Ability to build strong relationships with candidates and internal stakeholders.

· A proactive and results-oriented approach to talent acquisition. 
· Demonstrable experience as a Talent Sourcer or similar role (preferably in a technical environment)
· Demonstrate affinity with candidate sourcing and recruitment techniques

· Familiarity with sourcing tools, HR systems (including an ATS) and candidate management systems

· Ability to effectively present both roles and our company to candidates

· Ability to quickly make decisions



	Education & Experience

	Required Education & Experience
	· Demonstrable experience as a Talent Sourcer or similar role (preferably in a technical environment)
· Demonstrate affinity with candidate sourcing and recruitment techniques
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