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	Position: 
	Senior Philanthropy Executive, Trusts and Foundations  

	Reporting to:	
	Relationship and Philanthropy Manager 

	Sub-business unit: 
	FABS Fundraising, Autism Friendly and Business Development   

	Award/agreement: 
	Non Award

	Date reviewed: 
	July 2026


Team purpose
The FABS Portfolio is home to three teams; 
· Philanthropy, Relationship and Gift in Will   
· Autism Friendly and Partnerships  
· Fundraising, Mass Marketing and Supporter Services

The majority of works is externally focussed with a goal of growth; financial, reach and impact. We aim to deliver excellent customer service to existing and new supporters, corporates and autism friendly clients. We are committed to utilising a data-led marketing approach to connect and inspire new partnerships and gifts through a wide variety of activities and initiatives.
In turn this will enable Aspect to achieve the vision to create the best opportunities for people on the autism spectrum.
Position Purpose
The Senior Trusts & Foundations Executive position is responsible for growing Aspect’s Trusts & Foundations portfolio by identifying, securing, and stewarding funding from trusts, foundations, large government departments, and other philanthropic organisations. Working closely with the Relationship and Philanthropy Manager, the role will play a pivotal part in writing grants applications and generating sustainable income to support Aspect’s strategic priorities and transformational projects, including new schools, innovative programs, research and services that will benefit the Autistic community for generations to come. 
The role will lead the research, cultivation, application and stewardship of Trusts and Foundations funders, developing compelling cases for support and funding proposals.  The position will also build strong, long-term relationships with existing and prospective philanthropic supporters. The role is responsible
for developing and managing the grants calendar and full lifecycle, ensuring high-quality submissions, timely reporting, and exceptional stewardship to maximise funding opportunities and donor engagement.
Reporting to the Relationship and Philanthropy Manager, the position will work collaboratively across Aspect’s philanthropy, fundraising, Autism-Friendly, education, research and other service teams to identify funding priorities, develop compelling cases for support and secure strategic philanthropic investment aligned with Aspect’s mission and organisational objectives.

Key Accountabilities
· Work closely with the Relationship and Philanthropy Manager to lead the development and implementation of Aspect's Trusts & Foundations strategy to grow income from trusts, foundations, and other philanthropic organisations.
· Research, identify and qualify prospective trusts, foundations and grant opportunities that align with Aspect's strategic priorities and funding needs.
· Develop high-quality, compelling grant applications, proposals and supporting documentation that clearly demonstrate the impact of Aspect's programs and projects.
· Manage the end-to-end grants lifecycle, including prospect research, cultivation, cases for support development, submission, reporting, acquittals, and ongoing stewardship.
· Build, develop and maintain strong, productive relationships with trust and foundation representatives, ensuring an exceptional supporter experience that encourages long-term partnerships and repeat funding.
Team culture and development
· Contribute to and promote a team culture of continuous improvement and high performance.
· Contribute continuous operational improvement through knowledge of Aspect’s business, the external context, and contemporary practice in own area of expertise. 
· Contribute to the development of the Philanthropy team collective knowledge and team spirit through participation in and leadership of learning and team building activities
Essential requirements 
· 5+ years’ experience in a philanthropy, major giving, grant writing or relationship management role.
· Strong knowledge of the external Philanthropic space – trends and best practice.
· A track record of generating, retaining, and growing income through long-term relationships.
· Ability to project manage development projects from concept to delivery - with multiple stakeholder groups.
· Exceptional stakeholder management and business acumen skills set with ability to network and build internal and external relationships
· Strong written and verbal skills – strong ability to develop compelling proposals, pitching presentation and negotiate contracts (with agencies when required).
· Relevant tertiary qualifications in areas of Business Management, Marketing/Communications, Philanthropy/Fundraising, Commerce or similar (desirable)
· Strong Microsoft Suite skills (Excel, Word, Outlook)
· Proven experience in process, and systems workflow and database relationship management systems, preferably Salesforce.
· A genuine passion for social change / disability sector
Clearances
· Current driver’s licence, ability and willingness to travel to Aspect’s sites.
· Working with Children Check clearance (or ability to obtain).
· National Police Clearance (or ability to obtain).
· International Police Check (IPC), if relevant.
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