Material Replenishment – Job Description
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	Reports to:
	Material Control Team Leader 

	Purpose:
	To support Stairlift Manufacturing by ensuring that productivity is at its most efficient with regards to part availability. You will be responsible for delivering parts to point of use or need and returning empty Kanban to its designated area.


Key Responsibilities: 

Health, Safety, and the Environment:

1. Work in accordance with the Company Health & Safety Policies in all that we do in order that we protect ourselves and others from any risk of harm.
2. Working in accordance with the safe systems of work and standard operating procedures.

3. Support Health & Safety matters.

4. Maintain a satisfactory level of housekeeping / 5s within the work area.

5. Work in accordance with the requirements to meet the company’s environmental standard.

The Role:
GENERAL RESPONSABILITIES (NOT LIMITED TO)

1. Transport parts to customers within the required timescales.
2. You are responsible for the housekeeping of empty Kanban ensuring they are sorted and delivered to the correct location.
3. Filling bins for plated parts that do not need processing, ensure plated parts are delivered to the correct location in readiness for dispatch.
4. Demonstrate an immediate response time to stock out issues which is measurable against performance KPI’s i.e. Downtime
5. Must be pro-active in the continuous improvement of the material replenishment process and the working environment.
6. Must be committed to delivering customer service excellence to our customers.
7. Play an integral part in the annual stock take process.
8. Replenishing returning Kanban by filling or loading material into / onto Kanban.
9. Transporting finished parts into the paint area 
10. Ensuring sheet materials are available as and when required for the cutting cell.
11. Monitoring and reporting on shortages 
12. Scrap removal
13. Maintain steel shed in line with agreed 5S standards including stock usage and FIFO system. 
14. Responsible for Fabrication / Paint & Assembly on a rotational schedule
15. Manage process of Jig cleaning with Material Control
16. Powder replenishment



Skills required: 
1. Ability to work alone or as part of a team.

2. An understanding of continuous improvement processes.

3. Ability to work within tight time limits. 

4. Good understanding of Health & Safety procedures and principles.

5. Capable of interpreting data.

6. Ability to demonstrate an initiative-taking approach to identifying and solving problems.

7. Computer literate

The Person: 
1. Experienced in a modern manufacturing environment.
2. Demonstrates self-motivation, honesty, integrity with a ‘can do attitude’ while being driven to succeed.

3. Effective communication skills.

4. Be physically fit and in good condition as lifting and manoeuvring of goods is required.

5. Willing to work outside in all conditions (Appropriate PPE will be supplied if required).

6. Be able to adapt to a continually changing workload and priority list.

7. Committed to improving your immediate working environment and other areas used by the wider team.

N.B. This is not intended to be a full definition of responsibilities, and the postholder will be expected to assist in such other responsibilities as may be allocated.
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