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Position Description

	Position Title
	Senior Project Manager (Electrical Services)

	Position Number
	ELSO01

	Directorate
	Infrastructure

	Business Unit/s
	Facilities, Projects and Assets

	Reports to
	Service Lead Facility Management

	Classification
	Level 9 – Inside Workforce Agreement



Organisational Overview
The City of Stirling is located eight kilometres north of Peth’s central business district and covers an area of around 100 square kilometres from Scarborough, Trigg and North Beach in the west to Balga and Inglewood in the east, and from Beach Road in the north to Herdsman in the south. 

The City is the largest local government by population in WA with over 220,000 residents.  We provide more than 200 services to our thriving community, including recreation centres, libraries, home and community care, safety, and events.

The City has a workforce of around 1200 people and a genuine commitment to invest in our employees to achieve an inclusive, diverse, engaged and capable workforce.  The City is recognised for supporting work-life balance through a wide range of flexible work options and offering a range of policies and benefits to create opportunities and an enjoyable and fulfilling employment experience.

Organisational Vision, Mission Statement and Values
Vision
A sustainable City with a local focus.
Mission Statement
To serve our community by delivering efficient, responsive and sustainable service.
Values
The City of Stirling’s core values are:
	· Approachable
	· Transparent

	· Responsive
	· Innovative



Reporting Relationships
This position reports to the Service Lead Facility Management. 

Position Overview
Manage the City’s portfolio of high and low voltage electrical infrastructure and fire services inclusive of maintenance contract management and project management required.
The role requires the management of contractors and consultants, as well as proactive stakeholder engagement with service authorities, community groups and internal business units in accordance with approved project plans, works programs, schedules, and budgets.
The role requires specialist knowledge of electrical and fire infrastructure as well as extensive contractor and sub-contractor management.

Position Objectives
· [bookmark: _Hlk120433239]Manage the City’s large portfolio of high voltage and low voltage electrical infrastructure and fire services.
· Contract manage maintenance of the City’s high voltage and low voltage electrical infrastructure and fire.
· Manage operations and maintenance of the City’s high voltage power supply and low voltage network in the Scarborough Beach precinct with regards to contractor essential maintenance, preventative maintenance programs, contracts and annual after hours shutdown. 
· Develop and action strategies to optimise the City’s electrical infrastructure and other services to improve the efficiency of the City’s large electrical portfolio.
· Responsible for the project management of all electrical infrastructure projects from project development through to project delivery for the business unit.
· Prepare RFQ’s, RFT’s, and project management plans for nominated projects inclusive of project hierarchy, scope of works, schedule, cost, risk, quality, stakeholders, and communications.
· Manage projects concurrently and monitor performance against scope, schedule, budget, risk, and quality, reporting on issues and exceptions.
· Coordinate project teams, comprising both internal and external resources.
· Engage with stakeholders, both internal and external, to ensure that projects are successfully delivered to customer expectations.
· Manage the procurement and supervision of services, contractors, sub-contractors and consultants for the development and delivery of nominated projects. 
· Develop and execute requests for tenders and quotations, carry out evaluations and write reports to the Manager, Executive and Council / Committee meetings.
· Contribute to the development of the four-year ‘Building Services’ Capital program and the Maintenance Renewal Program in relation to electrical and fire infrastructure, through identifying end of life replacements and prioritising based on service need.  
· Support the Service Lead Facility Management and Coordinator Facility Maintenance in operational reporting and provide advice to improve the team’s capability and maturity.
· Responsible for ensuring a safe working environment is maintained for all employees and contractors.	Comment by Catherine Cramsie: Included in two dot points below
· Prepare estimates as required and provide technical advice to other City officers with regards to electrical costs, identification of needs, financial strategies, and sustainability principles.
· Maintain all records and information systems – specifically in relation to electrical services related initiatives and effectiveness. 
· All other duties commensurate with the role as directed by the Service Lead Facility Management. 

Corporate Responsibilities
· Contributes to the achievement of corporate objectives by ensuring that stakeholders are dealt with in a professional and timely manner.
· Observe all safe working practices and work as directed by   your supervisor.
· Ensure that you take reasonable care to ensure your own safety and health at work and that of others.
· Takes responsibility for and actively promotes the importance of the City’s Risk Management processes, encouraging others to apply it and achieve positive results from it throughout their work.
· Understand the principles of customer service and undertake duties and responsibilities in accordance with the City’s Customer Service Charter.
· Undertake duties and responsibilities in accordance with corporate policies, management practices and procedures and demonstrate expected behaviours aligned with the City’s Code of Conduct.
· Perform other duties as directed.

Selection Criteria

	 Qualifications/Education Level

	Degree level qualification relating to Electrical Services for the built environment and or extensive electrical industry experience
	Essential

	Construction Management or Project Management qualifications
	Desirable

	 Mandatory Certificates, Licences, Tickets, Memberships, Registrations

	Relevant Trade Certificate (Electrical)
	Essential

	Safety Awareness Training Certificate (White Card)
	Desirable

	 Knowledge, Skills, Experience & Abilities
	

	Ability to consistently demonstrate the behaviours as outlined in the City of Stirling Competency Framework in accordance with Cluster descriptors relevant to the position.
	Essential

	Sound knowledge of electrical Services for a range of electrical infrastructure; including the ability to audit and reviewelectrical assets and design proposals.
	Essential

	Ability to develop programs of works for effective energy saving initiatives and asset replacements.
	Essential

	Proven ability in preparing cost estimates and budget forecasts for electrical services projects and demonstrated experience in project reporting, planning programs and project cost control.
	Essential

	Working knowledge of the principles of Occupational Health and Safety including the National Code of Practice for the Construction Industry and related systems and processes.
	Essential

	Demonstrated project management and contract administration skills.
	Essential

	Strong negotiation and construction management skills and an ability to lead a team environment
	Essential

	Intermediate skills using MS Office Suite (Word, Excel, Outlook, PowerPoint).
	Essential

	Sound knowledge of the principles of Occupational Health and Safety including the National Code of Practice for the Construction Industry and related systems and processes.
	Essential

	Working knowledge of Project Management methodologies including PMBOK.
	Essential

	Working knowledge of Australian Standards, including but not limited to tendering, contract management and the Building Code of Australia
	Essential

	Significant experience in delivering a range of works and initiatives relating to electrical services - design and facilities management (energy management and sustainability) in the built environment.  
	Essential

	Experience in procurement and project administration.
	Essential

	Significant experience in the development, operation and maintenance of High Voltage networks
	Essential

	Considerable experience in project management / coordination of electrical services projects.
	Essential

	Experience in working as part of multidisciplinary project teams.
	Desirable

	Experience in facility maintenance and electrical services in public buildings and public spaces or similar.
	Desirable

	Experience in conflict resolution regarding contractor management, including performance and financial disputes
	Desirable

	Strong written and oral skills and competence in dealing with stakeholders and engaging with community groups, property owners, business owners and government agencies.
	Desirable

	Sound knowledge in the functions and structure of Local Government or similar multi-disciplined organisations.
	Desirable

	 Other
	

	National Police Clearance (under 3 months).
	Essential

	Current Driver’s Licence
	Essential



	Office use only

	Position Creation Date
	Date
	4 April 2021	Officer
	

	Last reviewed/Modified
	Date
	4 July 2023	Officer
	Manager Facilities, Projects & Assets
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	This information is available in alternative formats on request. Please contact the Customer Contact Centre on (08) 9205 8555
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