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Position Description

	Position Title
	Project Officer – Trees

	Position Number
	POTR01, ASTO01

	Directorate
	Infrastructure

	Business Unit/s
	Parks & Environment

	Reports to
	Strategic City Trees Officer

	Classification
	IWA – Level 7



Organisational Overview
The City of Stirling is located eight kilometres north of Peth’s central business district and covers an area of around 100 square kilometres from Scarborough, Trigg and North Beach in the west to Balga and Inglewood in the east, and from Beach Road in the north to Herdsman in the south. 

The City is the largest local government by population in WA with over 243,000 residents.  We provide more than 200 services to our thriving community, including recreation centres, libraries, home and community care, safety, and events.

The City has a workforce of around 1500 people and a genuine commitment to invest in our employees to achieve an inclusive, diverse, engaged and capable workforce.  The City is recognised for supporting work-life balance through a wide range of flexible work options and offering a range of policies and benefits to create opportunities and an enjoyable and fulfilling employment experience.

Organisational Vision, Mission Statement and Values
Vision
A sustainable City with a local focus.
Mission Statement
To serve our community by delivering efficient, responsive and sustainable service.
Values
The City of Stirling’s core values are:
	· Approachable
	· Transparent

	· Responsive
	· Innovative



Reporting Relationships
This position reports to Strategic City Trees Officer.

Position Overview
To develop tree (planting and watering) programs in liaison with members of the Parks and Environment Business Unit, the Engineering Design Business Unit and other business units to realise capital and operational programs.  To identify, assess and resolve planting locations and designs to the Parks and Environment Business Unit and other Business Units in the City.  It also involves liaising and at times negotiating with residents, business owners and institutions to secure support and or locations for the expansion of the City’s tree planting program.

This position develops tree planting programs on parks and reserves, within road reservations and other locations to develop priority tree planting projects.  This could include planting projects for the upgrade of boulevard plantings in streets, surrounds of civic buildings and general park planting initiatives.  

There is a design and maintenance component which will require the use of spatial mapping programs and mobile work solutions to produce design drawings and maintenance schedules.  This position provides a balance of inside and outside work and the opportunity to liaise with other business units.  The greening of Cities is an important component of the work of Local Governments, which means that this position provides an opportunity to make a real difference within the City of Stirling.

Position Objectives
· Preparation of detailed planting plans, documentation (including specifications) and cost estimates for a range of planting projects which the Parks and Environment Business Unit is responsible for.  A strong focus of this position is the preparation of planting plans for street trees and on parks and reserves.
· Creation and monitoring of summer watering and supplement programs.
· Allocation of resources and manage expenditure of project budgets. 
· Sourcing, ordering and quality control of purchased plant material and maintenance of planting statistics for all completed planting works. 
· Supervision and quality control of contract works and internal staff for assigned capital works projects.
· Communication and negotiation with residents and ratepayers in the planting of trees.
· Assisting with the preparation and renewal of periodic supply contracts and annual Capital Works budgets.
· Providing support to other City Trees staff as required.
· Maintaining a safe working environment for all employees, contractors and volunteers.
· Preparation of relevant outward correspondence.
· Liaising with Community groups and public authorities such as Western Power, the Water Corporation, Telstra, Main Roads WA etc.
· Investigation and evaluation of innovations, materials, and products relevant to the Parks and Environment Business Unit.
·  Development and maintenance of spatial mapping programs associated with street tree planting, watering, and pruning

Corporate Responsibilities
· Contributes to the achievement of corporate objectives by ensuring that stakeholders are dealt with in a professional and timely manner.
· Observe all safe working practices and work as directed by your supervisor.
· Ensure that you take reasonable care to ensure your own safety and health at work and that of others.
· Takes responsibility for and actively promotes the importance of the City’s Risk Management processes, encouraging others to apply it and achieve positive results from it throughout their work.
· Understand the principles of customer service and undertake duties and responsibility in accordance with the City’s Customer Service Charter.
· Undertake duties and responsibilities in accordance with corporate policies, management practices and procedures and demonstrate expected behaviours aligned with the City’s Code of Conduct.
· Perform other duties as directed.
Selection Criteria

	 Qualifications/Education Level

	Certificate 3 Arboriculture or equivalent qualification such as Horticulture
	Essential

	Qualification in Project Management, Spatial Mapping or Information Technology
	Desirable

	 Mandatory Certificates, Licences, Tickets, Memberships, Registrations

	Certified in a Tree Risk Management system (such as QTRA or TRAC)
	Desirable

	Basic Traffic Management Accreditation
	Essential

	Basic First Aid Certificate
	Essential

	 Knowledge, Skills, Experience & Abilities
	

	Ability to consistently demonstrate the behaviours that align with the City’s Code of Conduct.
	Essential

	Comprehensive knowledge in the development and maintenance of spatial mapping programs associated with office based and mobility solutions.
	Essential

	Excellent understanding of horticultural practices and plant species knowledge in association with developing tree planting and management projects
	Essential

	Strong written and oral communications skills to ensure effective working relationships, combined with a proven ability to negotiate sensitive issues.  
	Essential

	Good project cost estimating and budgeting skills.
	Essential

	Intermediate skills using MS Office Suite (Word, Excel, Outlook, PowerPoint) and GIS suites such as QGIS or AutoCAD.
	Essential

	Commitment and ability to apply equal employment opportunity, occupational health & safety and customer service practices.
	Essential

	Appreciation and understanding of streetscape, landscape, and tree maintenance issues within a Local Government setting.
	Essential

	Good contractor and staff supervision skills including the organisation/ co-ordination of human resources and materials and quality control.
	Essential

	A working knowledge of contracts including general conditions of contract and technical specifications.
	Essential

	Experience in site inspections and assessment of contractor compliance to conditions of contract, specifications, and safety (WHS).
	Essential

	Experience using electronic (computer based) ordering, financial and corporate data querying and correspondence management systems.
	Essential

	A minimum of 5 years Local Government experience in a technical role(s)
	Desirable

	Experience in preparation of treescape/landscape technical specifications.
	Essential

	 Other
	

	National Police Clearance (under 3 months).
	Essential

	Current Driver’s Licence
	Essential



	Office use only

	Position Creation Date
	Date
	4 April 2021	Officer
	Coordinator Arboriculture

	Last reviewed/Modified
	Date
	16 September 2026	Officer
	City Trees Coordinator
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