
POSITION DETAILS 

Position Title 

Classification 

Position Number 

School/Office 

Division 

Research Officer 

HEW6 

7016418 

School of Arts 

Office of the Provost 

POSITION PURPOSE 

The Research Officer will support the School of Arts and associated Research Centres, contributing to the 

preparation of grant applications and reports, assisting in maintaining communication with project 

partners and stakeholders. 

The Research Officer will primarily support research projects focused on journalism and media practices 

in the Global South, with a focus on policy and pedagogical approaches to multi-perspectival 

communication. The Research Officer will assist with literature reviews, data collection, data entry, basic 

data analysis, and the preparation of research materials. The role involves supporting the research team 

in various administrative and research related tasks to ensure the smooth progress of projects. 

KEY ACCOUNTABILITIES 

1. Oversight of research activities, including project management, research, liaison with partners.

2. Represent and promote research project both internally, within the University, and externally

(industry, government, media etc.) and manage relationships with project partners.

3. Develop and manage high level budget expenditure.

4. Undertake qualitative and/or qualitative analysis of research data and assist in the preparation

and presentation of academic papers and reports.

5. Liaise with other researchers, academics and research students.

6. Manage administrative duties such as scheduling meetings, maintaining accurate records and

files, and monitoring project expenditure and milestones.

7. Prepare ethics applications, grant applications and research reports.

8. Coordinate and implement data storage in accordance with University policy and NSW

legislation.
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