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	Job Title
Job Description and Personal Specification

	
	

	Job title:
	Teaching Assistant

	Place of work:
	Include Lowestoft

	Hours of work:
	37 hours

	Salary/Grade:
	£18,000 FTE (£15,270.46 pro-rata)

	Reports to:
	CLL-Jo Steele, Headteacher- John Shanahan

	Level of screening:
	Enhanced DBS

	

	Who we are


Catch22 exists to help build a society where everyone has a good place to live, good people around them, and a fulfilling purpose. We call these our '3Ps'.
We achieve this in two ways. First we improve lives on the frontline through delivery of public services. Secondly, we use our knowledge to change 'the system', to fix the complex web that can trap and disempower those it was set up to help. With the heart of a charity and the mindset of a business, we are uniquely placed to deliver on this challenging agenda.

	Where you fit in

	The role of the TA is central to the success of Catch 22 Include Primary, Suffolk. The needs of our pupils and their families are served best by having the best people to support them and meet their needs in all aspects of their development; intellectual, personal, social and emotional. You will provide the targeted and focused input to bridge the gap between where the pupils are and where they need to be alongside your fellow professionals. Working with the leadership team, teacher and external partners you will often be the common thread that ties the support framework for each individual child together.


	Main Duties & Accountabilities


· Engage in interventions both in and out of lessons to foster effective participation of students in the social, behaviour and academic processes of the school.

· Work with the team to implement behaviour management strategies and develop relationships with students who may be vulnerable and have complex needs.

· Liaise with other agencies to ensure that student needs are fully met.

· Support the teacher in the delivery of engaging and successful lessons.
· Work with individuals and groups of students, assist in ensuring students are kept on task and complete activities set by the teacher or directly by Advocate/CLL/ Headteacher.
· Take responsibility for a whole class during the temporary absence of a teacher.

· Work with challenging students away from the classroom as a respite strategy.

· Work external to the school site, e.g. on trips, educational visits etc.

· Supervise students at breaks and lunchtimes.

· In conjunction with the teacher, liaise with parents on student progress.

· Manual handling responsibilities.

· Undertake behaviour strategies in line with charity policy.

· Adherence to charity safeguarding, child protection, health & safety and data protection policies.
· Ensure records are kept up to date.

· Undertake other duties as directed by management that are commensurate with the post.

· Deal with behavioural and special needs issues in conjunction with the teacher.

· Deliver SEN interventions.

· Help implement lesson plans, aims and contents with the teacher.

· Provide feedback to students without reference to the teacher.

· Take small group of students for defined activities.

· Support and work with the teacher in testing/assessment.

· Provide individual student and group counselling as required.

· Provide detailed written reports when addressing complex student needs.

· Carry out a specific specialist responsibility (e.g. speech therapy) and support other staff in the school when help is needed in this area.

· Brief and support new staff (including teachers) on the stage of development of students.

· Take responsibility for meetings with external school contacts, e.g. parents, education psychologist, GP.

· Input to and where appropriate lead on professional development of schools staff during in service delivery.

· Support the teacher in EHCP planning for individual learners.
	What does good look like for this role?


In this role you will be an ever present calm for the pupils in all circumstances, providing soothing and reassuring guidance at all times. You will be playful, when appropriate, in your relationship with the pupils, accepting of their needs and the part we all play in overcoming them whatever the situation. You will show curiosity about the pupils and to engage them in positive and supportive relationships and always be empathetic in your approach at handling and dealing with complex challenges. The way you promote dignity, integrity and respect for all, including in their absence, will be central to the development of a deep a trusting partnership
	Organisational Relationships


You will work closely with the team at your school. The leadership team of the head teacher, CLL and advocate will provide the support and guidance  to ensure that the well-being  of all staff and pupils is of paramount importance. Your colleagues will consist of team of 3 teachers and 9 other TA’s. You will be part of a class team with a class teacher and another TA to support the  academic, personal, social and emotional development of a small group of pupils. You will work closely with your team in planning, preparing and delivering learning for all and reporting to you class team and the leadership team on a regular basis to support the needs of every child.

	PERSON SPECIFICATION


	Teaching Assistant




	CRITERIA
	ESSENTIAL
	DESIRABLE
	HOW ASSESSED



	Qualifications


	· A relevant professional qualification (NVQ  level 2) 

· Level 2 English and Maths. 


	
	

	Knowledge,  Skills and Experience
	· Knowledge of the statutory requirements of equal opportunities, discrimination, health and safety, SEN & safeguarding of children.

· High expectations of students’ behaviour and clear strategies for working with challenging students.

· Ability to motivate and encourage children appropriately.
· Ability to work independently, supported by the teacher, with groups of or individual students.
· Willingness to respond flexibly to the needs of a small team.

· Ability to work with challenging students, understand their needs and demonstrate effective behaviour management strategies as and when required.
· Ability to work at an advanced level with the teacher in planning and delivery of teaching activities (including those defined in Individual Education Plans).
· Experience of teaching children with EAL, SEN, speech and languages difficulties or other complex needs.

· Ability to establish and maintain good relationships and rapport with internal colleagues and external contacts (e.g. parents, education phycologists).
	· Have experience of teaching in an alternative provision environment.

· Have an understanding of curriculum, particularly literacy and numeracy requirements.
· Ability to contribute to a specific curriculum area or areas.

· Evidence of successful work with disaffected and emotionally vulnerable students.

· Ability to apply knowledge and skills from training in practical classroom context.
· Knowledge of differentiation strategies.

· Knowledge of specialist qualifications or skills to deal with the needs of particularly challenging students.

· Able to monitor and record student progress.


	

	Personal Qualities


	· Ability to develop and maintain good professional relationships.

· Good communication skills and able to clarify and explain instructions clearly.

· Commitment to actively supporting the multi-cultural ethos of the school.

· Commitment to raising the levels of achievement of children of all abilities.

· Committed and be able to actively demonstrate safeguarding and promoting the welfare of children.

· Demonstrate the ability to uphold public trust and confidence and maintain appropriate positive professional boundaries in relationships with both children and adults at all times.

· Ability to cope with emotionally demanding situations.

· Ability to manage your time effectively
· Highly organised and motivated to manage diverse roles.

	
	

	Other
	· A commitment to our vision and values.

· A passion for achieving positive outcomes for young people and life long learning. 

· A willingness to be involved in the wider life of the school.
· A personal commitment to professional development.

· Able to work flexibly to meet the needs of the school including some evening and weekend work.

· We are committed to safeguarding and promoting the welfare of children and young people.   Applicants must be willing to undergo child protection screening appropriate to the post.  Any offer of employment will be subject to an enhanced DBS check.

· Share Catch22 values Awareness of and commitment to Equality & Diversity Willing to travel and work flexibly Desire to develop and undertake training as required


	
	


