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	H&S Manager
Job Description and Personal Specification

	Role:
	H&S Manager

	Place of work:
	Flexible  

(Predominantly working in the South East, South West and South Wales regions)

	Hours of work:
	37 hours per week

	Salary/Grade
	£35,000 Grade H

	Reports to:
	Head of Health & Safety 

	Level of screening:
	Enhanced

	

	Who we are


Catch22 exists to help build a society where everyone has a good place to live, good people around them, and a fulfilling purpose. We call these our '3Ps'.
We achieve this in two ways. First, we improve lives on the frontline through delivery of public services. Secondly, we use our knowledge to change 'the system', to fix the complex web that can trap and disempower those it was set up to help. With the heart of a charity and the mindset of a business, we are uniquely placed to deliver on this challenging agenda.

The Health & Safety Team works across all schools, colleges and services in the Catch22 group; this includes pre- and post- 16 education settings, custody, apprenticeships, employability, NCS, social care, social justice and health.  
The team works closely will colleagues covering key regulatory and compliance areas including safeguarding, data protection, freedom of information, business continuity, copyright licensing, internal audit and complaints. 
	Where you fit in

	Health & Safety Managers at Catch22 fulfil an important role in ensuring our places and ways of working are safe. The Health & Safety Manager will work with colleagues to help them assess and reduce risk, understand and meet regulatory and policy requirements and maintain safe environments. 

The Health & Safety Manager is a member of the Health & Safety Team, within the wider People Team.  The post holder will work predominately, but not exclusively, with our Multi Academy Trust and Independent schools across the South East, South West and South Wales and will bring their experience of working with schools to this role to ensure our schools are safe and compliant places to work and learn. 

	

	Main Duties & Accountabilities


You will:
· Be a lead H&S adviser for schools in the region.

· Provide health, safety and welfare advice, including support with assessing and reducing risks.

· Carry out internal audit visits and provide written reports from these.

· Provide support to colleagues to ensure completion of remedial actions identified by internal and external audits, regulatory risk assessments and safety inspections.

· Monitor compliance with regulatory and policy requirements, including school standards.

· Investigate incidents and escalate serious issues that require interventions.

· Facilitate learning through delivery of training, creating resources and creating written guidance for the Health, Safety & Wellbeing intranet pages.

· Contribute to consultation and training events.

· Support the Catch22 H&S Team in the operational organisational needs of the charity. 
To carry out the duties of this role, regular travel and some overnight stays are required. Travel will be predominately in the South East, South West and South Wales. 

	What does good look like for this role?


· Ability to undertake risk assessments, audits and confidently make recommendations in both written and verbal format

· Ability to tailor communication style to engage different audiences

· Accuracy and attention to detail

· Demonstrable relevant experience, preferably in a school/education setting

· Excellent interpersonal skills to build relationships with operational staff

· Clear understanding of Catch22 and its vision, mission and ethos
	Organisational Relationships


· To be accountable to the Head of Health & Safety
· To be part of the Health & Safety Team

· Liaise closely with key stakeholders such as School Site Managers and corporate leads 

	H&S Manager : Person Specification

	COMPETENCY
	ESSENTIAL
	DESIRABLE
	ASSESSMENT

	QUALIFICATIONS
	NEBOSH General Certificate or equivalent/higher or evidenced H&S experience to a similar knowledge level.


	
	Application, Interview

	KNOWLEDGE/ EXPERIENCE
	Relevant and evidenced experience of working in the field of H&S.

Good knowledge of the H&S law, relevant ACOPS and guidance for schools.
Good knowledge of office and administrative systems including Microsoft Office.
	
	Application, Interview

	SKILLS & ABILITIES

	Ability to build and develop good working relationships at all levels.

Able to work effectively under pressure.

Clear written and spoken communication. 

Able to interpret legislation, guidance and policies for application in the day to day work of the charity 

Ability to organise own work schedules and effective time management skills
Excellent attention to detail and accuracy.

Able to maintain confidentiality and to share information appropriately and professionally 

Willing and able to work flexibly.
	
	Application, Interview

	OTHER
	Awareness of and commitment to Equality & Diversity.

The ability to relate to people from different and diverse backgrounds

Willingness to undertake training, as required.
	Understanding of the implications of equal opportunities, risk and compliance work.
	Interview

	
	
	
	


