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	Head teacher
Job Description and Personal Specification

	
	

	Job title:
	Head Teacher

	Place of work:
	At one of the sites within the school

	Hours of work:
	37 hours per week

	Salary/Grade:
	I

	Reports to:
	Executive Principal

	Level of screening:
	Enhanced DBS

	

	Who we are



Catch22 exists to help build a society where everyone has a good place to live, good people around them, and a fulfilling purpose. We call these our '3Ps'.

We achieve this in two ways. First we improve lives on the frontline through delivery of public services. Secondly, we use our knowledge to change 'the system', to fix the complex web that can trap and disempower those it was set up to help. With the heart of a charity and the mindset of a business, we are uniquely placed to deliver on this challenging agenda.

	Where you fit in

	
To provide outstanding and inspirational leadership and management of every aspect of the alternative provision school including staff, young people, premises and resources. 

To drive outstanding outcomes for young people in education, personnel development, welfare and behaviour.

To ensure that the school’s overall effectiveness is judged by Ofsted as consistently good or outstanding.


	Main Duties & Accountabilities



Strategic direction:

· Provide strategic leadership that secures Catch22 and the Education Directorate’s vision and achieves outstanding education provision and sustainable and meaningful outcomes in education, training and employment for all young people.
· Adopt and actively promote Catch22 and the Education Directorate’s culture and ethos and develop a clear strategy to embed them.
· Actively promote the fundamental British values of democracy, the rule of law, individual liberty, and mutual respect and tolerance of those with different faiths and beliefs and develop a clear strategy to embed these.
· Deliver the Catch22 Education plan to agreed key performance indicators and objectives.
· Ensure the school improvement/development plan is based on robust self-evaluation and that progress is regularly reviewed and monitored in line with Catch22, statutory and local requirements.
· Provide coherent reports to the Education Board, LGB, external agencies, local community, Ofsted and other key stakeholders, adapting the content to the audience.
· Implement and sustain effective and rigorous data driven performance management and improvement systems.  Monitor the quality of delivery and proactively look for ways to improve performance.
· Keep up to date with statutory, national, local and competitor developments.  Work with the Executive Principal to identify business opportunities.

Leadership and management:

· Act as role model; champion Catch22 and the Education directorate’s vision and values.  
· Oversee the recruitment, induction and development of all staff at the school.  Embed performance management systems to drive improvement and inspire staff to deliver their best.  Observe lessons and provide feedback.
· Ensure that staff have the appropriate competencies and skills to deliver outstanding teaching and learning.  Oversee learning and development plans to ensure they are of the highest quality and that they are adhered to.
· Set and agree team and individual objectives in line with the Catch22 Education plan and the school’s improvement/development plan.
· Actively and regularly review staff objectives and workloads, current and future, and take action to ensure targets are met.
· Ensure that there are effective systems for internal communication and that staff understand where they fit into the school and the Catch22 Group.
· Actively promote a culture of cross team working to ensure that the school and Catch22 Group interests are actively promoted and best practice is shared.
· Recruit, coach, develop, motivate and manage direct reports in line with employment policies, procedures and best practice.

Premises, policy, finance and resources:

· Plan, recruit and manage resources to ensure that the school and learner standards are achieved to the highest quality, within budget.
· Effectively manage the school’s finances in line with Catch22’s policies and procedures.  Ensure good cash flow, robust cost management and that revenue is claimed in a timely fashion.  Participate in the financial planning process.
· Work with the Executive Principal to negotiate contracts and agree pricing.
· Ensure that business processes in place are fit for purpose and facilitate effective and efficient performance that meets commissioner and learner requirements.
· Ensure that the school has appropriate internal policies and procedures and that these are adhered to including safer recruitment, safeguarding and health and safety.
· Ensure that school premises are fit for purpose and maintained appropriately in line with policies and procedure including health and safety regulations.


Education pedagogy, learning, curriculum and behaviour:

· Work with the Executive Principal and other professionals to deliver an aspirational, inclusive and effective curriculum in line with the Catch22 Education plan and local needs. 
· [bookmark: _GoBack]Utilise appropriate behaviour management strategies to ensure that behaviour management drives behaviour change and is embedded across the school.
· Ensure that the diverse needs, behaviour and aspirations of all learners in the school are considered in planning and delivery and that appropriate responses are put in place.
· Understand and keep up to date with developments in education pedagogy, new learning and teaching methods, best practice research and development.
· Engage learners and practitioners in education development. 

Other duties:

· Any other duties that may reasonably be required to deliver this role.

	What does good look like for this role?






	Organisational Relationships	

	
· Reports to the Executive Principal Education.
· Accountable to the Education Board and Local Governing Bodies.
· Line manages Deputy Heads, Curriculum & Learning Leads, Teachers and other senior staff.
· Works with commissioners to ensure that the school provides the appropriate places for young people.
· Works with local schools to support young people both into the school, and if appropriate, back into mainstream education.
· Develops positive relationships with parents, the wider community, external agencies (e.g. social services) and other key stakeholders.
· Develops positive relationships with key personnel in the Catch22 Group.
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	Job Title: Person Specification

	COMPETENCY
	ESSENTIAL
	DESIRABLE
	ASSESSMENT

	QUALIFICATIONS
	A recognised higher qualification with significant experienced of teaching and planning with a willingness to work towards QTS and NPQH.

Degree in related subject.

It is a requirement that the post holder has attended/will attend local safeguarding training that complies with national guidance.
	
	

	KNOWLEDGE
	Knowledge of schools quality frameworks and Ofsted.

Knowledge of the statutory requirements and legislation relating to school leadership and management including safer recruitment, safeguarding and health and safety.

Understanding of the delivery and contractual requirements of foundation learning, vocational learning and alternative provision. 

Understanding of the risks entailed in service delivery to vulnerable/troubled young people and risk management processes.

Understanding of a range of teaching and learning and behaviour strategies to meet young people’s needs.

	Understanding of models of evidence and practitioner methodologies related to education.

	

	EXPERIENCE

	Experience of working with our cohort of young people including those with complex, high behavior and additional learning needs.

Extensive behaviour management experience with students who have complex needs and extreme behaviour.

Significant experience of leading and managing teams for improved performance in an alternative provision setting. 

A track record of developing and using relevant management information/quality systems to ensure high levels of operational performance. 

Experience of driving standards of delivery with demonstrable impact on people and performance.

Experience of financial planning, managing diverse budget lines and achieving value for money/maximising contract opportunities. 

Experiencing of leading and managing whole school change.

Experience of using performance management and development tools to deliver outstanding teaching and learning.

Experience of working in partnership with commissioners and funders to deliver high quality services. 

A track record of innovation in response to organisational and external change.

Experience of Ofsted inspection and a clear understanding/working knowledge of the common inspection framework and independent schools regulations. 
	
	

	SKILLS & ABILITIES
	Skilled in: 
· Leadership 
· Team work 
· Customer focus & influence 
· Decision making 
· Sound financial awareness 
· Independence 
· Information seeking and sharing 
· Interpersonal awareness 
· Logical & conceptual thinking 
· Relationship management 
· Results orientated 
· Situational sensitivity 
· Strategic approach 
· Embracing change 
· Using initiative 
· People development 
· Problem solving 

	


	

	OTHER
	Share Catch22 values
Awareness of and commitment to Equality & Diversity
Willing to travel and work flexibly
Desire to develop and undertake training as required
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