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Description






	Position Title
	Lead Educator

	Group/Portfolio
	Corporate Services / Campus Life

	Classification
	GQ2/1 

	Position Number
	00042435

	Reports To
	Director, Child Care

	Employment Type
	Continuing



1.0	Position Purpose
The Lead Educator is responsible for the efficient and effective running of a room within the University early education and care centre in accordance with the Education and Care Services National Law Act 2010, State Government regulations and University procedures/ policies.     
2.0	Eligibility Requirements

· The occupant of this position will hold a Diploma of Early Childhood Education and Care 
· Suitability Card: Commission For Children And Young People And Child Guardian (Blue Card), Senior First Aid Certificate including Resuscitation, Asthma And Anaphylaxis
3.0	Key Responsibilities

· Build on the Early Years Learning Framework to ensure compliance with the National Quality Standard in caring and educating children. 
· Effectively work with other staff to achieve the Centre's Indoor/Outdoor program objectives accepting responsibility for the planning, implementation and evaluation of educational programs.    
· Provide a healthy, safe nurturing environment for children. 
· Ensure that parents are well informed about the programs offered to their children and work in cooperation with parents in the best interests of children. 
· Maintain records and appropriately document children's development. 
· Lead and promote compliance with relevant legislation and University policies and procedures, including equity and health & safety and exhibit good practice in relation to same.  
· [bookmark: 3.1_Criteria]Be a leading example of the principles and values embodied in the University’s Code of Conduct, and behave, act and communicate at all times to reflect fairness, ethics and professionalism.
[bookmark: On_the_recommendation_of_the_Vice_Chance]4.0	Key Capabilities

· Griffith University identifies the attributes of resilience, flexibility, creativity, digital literacy and entrepreneurship as critical to our graduates’ success, in the rapidly changing future world of work. We have established a Griffith University Capability Development Framework to provide a common language of some of the non-technical organisation skills that will support our staff to thrive now and into the future. The Capability Development Framework will assist you to understand the current skill level of this position in the non-technical but critical skill domains that are increasingly important in a changing workplace context. 

To read about some of the non-technical organisation skills for this position, please see the Leads Self/Others section of our Capability Development Framework.
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